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Authority Order

NZAP 2.4 Manual of Ceremonial and Drill

Issued by Assistant Chief of Air Force Training and Support

Authority

1.

NZAP 2.4 Manual of Ceremonial and Drill is issued and promulgated under the
delegated authority of the Deputy Chief of Air Force pursuant to s 27 of the Defence
Act 1990 and NZAP 47 Distribution of Duties to regulate and administer the delivery of
Royal New Zealand Air Force (RNZAF) ceremonial and drill throughout the New Zealand
Defence Force (NZDF).

The policies, processes and procedures promulgated in this publication are to be
applied throughout the NZDF. Any orders, directions or instructions issued by the
Services, commands or units must not be inconsistent with those promulgated in this
publication.

Conflict

3.

Nothing in this publication is to be construed as prevailing over any relevant Act of
parliament, or secondary legislation made under it, or any Defence Force Orders,
Defence Force Instructions and directives issued and promulgated by the Chief of
Defence Force or under their delegated authority.

Any conflict between the mandatory requirements stated in this publication and any
other policy, order, rule or procedure issued within the NZDF is to be reported to the
custodian without delay.

AJ YOUNG
Group Captain

Assistant Chief of Air Force Training and Support
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Preliminary Provisions

Purpose of NZAP 2.4
1.  The purpose of NZAP 2.4 Manual of Ceremonial and Drill is to provide the drill and
ceremonial standards for Royal New Zealand Air Force (RNZAF) personnel responsible
for the delivery of drill and ceremonial requirements.
Applicability
2.  Thedirections and instructions in this publication constitute—
a. general orders to all members of the Armed Forces; and
b.  lawful and reasonable instructions to—
(1) members of the Civil Staff; and
(2) contractors and their employees engaged by the New Zealand Defence

Force (NZDF).

Releasability

3. NZAP 2.4 is available on the NZDF intranet and may be released to third parties
following approval from the Approving Officer.

Authorising Authority, Approving Authority and Custodian

4.  The Authorising Authority for NZAP 2.4 is Assistant Chief of Air Force Training and
Support (ACAF T&S).

5. The Approving Authority for NZAP 2.4 is Assistant Director Corporate Support, Training
and Support (ADCS T&S).

6. The Custodian of NZAP 2.4 is Warrant Officer Ceremonial Protocol and Events

(W/O CP&E), Air Staff,

Delegation

7.  Pursuant tos 27(2) of the Defence Act 1990, ACAF T&S is authorised to approve, issue
and promulgate amendments to NZAP 2.4 that do not

a. effect a significant change to NZDF policy or conditions of service;

b.  affect legal matters, occupational health and safety or the reputation of the
NZDF; or

C. affect financial matters.
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Amendments

8. Users of NZAP 2.4 are to bring to the notice of the Custodian details of any errors or
other necessary amendments.

9. Users of NZAP 2.4 are to advise Air Staff, Headquarters New Zealand Defence Force
(HQNZDF) where instructions in this manual are in conflict with AFGO Air Force General
Orders or any other superior authority.

10. Routine amendments are to be submitted via Publication Amendment Information
using a Form RNZAF852.

11. Arecord of amendments, current and historical, is maintained in the Record of Change

in the End Matter.

Meaning of terms and abbreviations

12. NZAP 2.4 is aligned ‘so far as is reasonably practicable’ with definitions and
interpretations specified in DFI 113 Visits, Ceremonial and Protocol (TBI) and
publications listed in the related publications section of these Preliminary Provisions.

13. Alist of abbreviations, acronyms and contractions used in NZAP 2.4 is provided in

Annex A to these Preliminary Provisions.

Standard of compliance

14. The information in NZAP 2.4 is consistent with—
a. relevant legislation;
b.  DFI 113 (TBI); and
c. AFGO.
15. In NZAP 2.4 the terms ‘must’ and ‘should’ are used as follows—
a. ‘Must’ means compliance is mandatory under—
(1) Any direction published in this manual.

(2) Any authorised technique, tactic or procedure published subordinate to
this publication.

b.  ‘Should’ means the action is recommended as good practice, but compliance is
not mandatory, therefore—

(1) following the recommendation is enough to comply with the law, but there
may be an alternative action that meets the NZDF’s required standard;

(2) taking an alternative action is not an offence, but it must first be
demonstrated that the action is of a standard equivalent to or higher than
that required by the NZDF; and/or

2
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(3) where an alternative action that has been taken does not meet the
standard required by the NZDF, this may result in enforcement action for
breach of a lawful command or written order.

Statement of equity and inclusion

16. The content and tone of NZAP 2.4 is non-discriminatory and non-prejudicial. Every
effort has been made, so far as practicable, to ensure that there is no disproportionate
impact on gender, ethnicity, age, diversity or disabilities unless the expression is
relevant to an order, direction or instruction.

Authoritative version of the NZAP 2.4

17. The online copy of NZAP 2.4 is the authoritative version. Any printed copy is deemed
uncontrolled and is to be used for guidance only.

18. Every page of this online publication displays Version 6.00 dated 13 June 2023. This is
the status of the publication.

Related publications

19. The following legislation, regulations and publications are applicable to NZAP 2.4—
A. DFI 113 Visits, Ceremonial and Protocol (TBI)
B. AFGO Air Force General Orders
C. NZAP 3327 Colours, Standards, Flags and Badges in the Royal New Zealand Air Force
D. NZAP 207 Royal New Zealand Air Force Dress Instructions
E. NZP6 Drill Manual
F.  NZP6A NZ Army Ceremonial

G. NZBR 033 RNZN Flag Ceremonial Procedures Manual

3
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Annex A

Meanings of Terms

1.  Words and phrases are to be given their ordinary grammatical or military meaning as
described in relevant legislation, military glossaries and authorised dictionaries.

2. Meanings of terms used in this publication that are not explained in authorised
reference documents or that are not in common use are listed in this abbreviations list.

Term Definition

ACAF T&S Assistant Chief of Air Force Training and Support
ACC Air Component Commander

ADCS T&S Assistant Director Corporate Support Training and Support
ADJ adjutant

ADO assistant duty officer

AIR CDRE Air Commodore

BCDR Base Commander

BPIC bearerparty in charge

CAF Chief of Air Force

CoS Chief of Staff

CPL corporal

DNCO duty non-commissioned officer

DO duty officer

ESADJ escort squadron adjutant

ESCDR escort squadron commander

ESWO escort squadron warrant officer
FLTCDR flight commander

FLTLT flight lieutenant

F/S flight sergeant

GCDR guard commander

HCP Heritage, Commemoration and Protocol Group
JR junior rank

MARS-L Modular Assault Rifle System - Light
MCG Maori Cultural Group

NCO non-commissioned officer

NCOIC non-commissioned officer in charge
NCR non-commissioned ranks

NOK next-of-kin

NZA New Zealand Army

NZDF New Zealand Defence Force

00 orderly officer

OR Other ranks

PCDR parade commander

4
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Qc Queen's Colour

QC/SqnS Queen's Colour/Squadron Standard
QcCB Queen's Colour bearer

Qco Queen's Colour orderly

Qcp Queen's Colour party

Qcwo Queen's Colour warrant officer
RNZAF Royal New Zealand Air Force
RNZN Royal New Zealand Navy

SAD)J squadron adjutant

SD service dress

SGT sergeant

SNCO senior non-commissioned officer
SCDR squadron commander

SQNLDR squadron leader

SqnS Squadron Standard

SqnSB Squadron Standard bearer
SqnSP Squadron Standard party
SSqnCDR support squadron commander
SWO squadron warrant officer

TBI to be issued

VIP very important persons

VVIP very, very important persons
WAD) wing adjutant

wW/0 Warrant Officer

W/O CP&E Warrant Officer Ceremonial Protocol and Events
WOS wing orderly sergeant

WWO wing warrant officer
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Chapter 1 — Basic Principles

1.1.1 Purpose of NZAP 2.4

a. NZAP 2.4 Manual of Drill and Ceremonial sets out the correct procedures for drill
and ceremonial requirements for the Royal New Zealand Air Force (RNZAF). Drill
movements that are to be taught in the Service are laid down in this manual.

Note: The ceremonial drills in Part 3 and Part 4 are for guidance purposes. They may be adjusted to fit
different locations and to serve the specific requirements of different ceremonial events.

b.  Where an RNZAF formation is required to integrate into a tri-Service guard, agreement
will be reached between single Service ceremonial warrant officers (W/0Os) and the
NZDF Ceremonial Warrant Officer on a common format. The content of this manual has
been amended to reflect common drill across the Services to mitigate the need for two
standards of drill and therefore, extended training periods.

1.1.2 Method of instruction

a.  The full value of drill depends on the way in which it is carried out; therefore the
instructor or parade commander (PCDR) is to insist on—

(1) immediate obedience to orders;

(2) absolute cleanliness and correctness of all other ranks (ORs) including their—
(@) clothing;
(b) arms; and
(c) equipment;

(3) alertness, concentration, steadiness and smartness of all individuals; and

(4) silence during parades.

b.  Theinstructor, by personal example, is to be a model to others and must therefore—
(1) know the subject well;
(2) be patient, yet firm;

(3) be able to pick out those ORs who are quick to learn, so that the slower learners
can be given individual instruction and encouragement;

(4) know, and be sympathetic to, those under their control; and

(5) be alert and smart.
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c. Instruction is to—

(1)

(2)

(3)

(4)

(5)

1.1.3

be simple, concise, consistent and interesting, so that drills are easily learnt and
remembered;

be with the same instructor, if possible, carrying out the complete sequence of
training for a particular squad so that all ORs can receive the maximum amount
of personal supervision;

have periods of instruction that are short, to avoid the instructor and/or trainees
becoming over-tired;

be conducted with the flight stood easy when the instructor is explaining the
details of a movement; and

be supported by a programme that is varied to avoid monotony and consequent
loss of interest.

Sequence of training

a. The following sequence is to be adopted—

(1)

(2)
(3)
(4)
(5)

(6)

(7)

(8)

The instructor is to—

(a) name the exercise;

(b) demonstrate the movement; and

(c) explain the movement, stating in simple language the relevant details.
ORs are to carry out the exercise by individual practice and then by numbers.
Individual faults are to be corrected by the instructor.

ORs are to practice the movement to proficiency.

After improvement, ORs are to carry out the movement in quick time, judging the
time.

During the initial period of instruction, when teaching movements by numbers,
the procedure at paragraph 1.1.3a.(7) is to be adopted by all instructors.

The actual word of command is to be given, followed by the words ‘By Numbers’
and the executive words of command (refer to paragraph 1.1.4d.—

RIGHT TURN
BY NUMBERS — ONE
BY NUMBERS - TWO

As the efficiency of the RNZAF depends mainly upon the individual efficiency of
each member of the Service, drill training is to be both individual and collective.
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b.

114

Drill instruction is to be divided into the following progressive stages—

(1)

(2)

(3)

Foot drill. Foot drill is designed to train members of the Service—
(a) in obedience, steadiness, self-reliance and alertness;

(b)  tounderstand an order instantly;

(c) tobesmart; and

(d) to become accustomed as individuals to take their place in a disciplined
body.

Rifle drill. Rifle drill is designed to teach individuals how to carry and use rifles on
parade.

Drill movements in formation. Drill movements in formation enable large
numbers of ORs to be controlled effectively by their commanders. Practice in
these movements develops a high standard of individual discipline and a mutual
confidence between all ranks in a unit.

Words of command

Given that words of command convey an order that is to be smartly and promptly
obeyed, they are to be given—

(1)
(2)
(3)

distinctly, with confidence and determination;
loudly enough to be heard by all concerned; and

with sufficient interval observed to allow the order to carry over the distance
between the instructor and all personnel.

Those responsible for giving orders are to be given frequent practice in delivering
words of command to increase their confidence.

A person giving an order is to stand to attention.

Words of command can be classified in three ways. These are precautionary, cautionary
and executive words of command—

(1)

(2)

(3)
(4)

(5)

A precautionary word of command explains the movement that is to be carried
out, however not every command sequence contains a precautionary.

A cautionary word of command should always be given as it gives warning that
an executive follows.

The precautionary and cautionary are given deliberately and distinctly.

The executive is the signal to carry out the movement. It is normally a word of
one syllable given distinctly and sharply in a different, higher pitch.

The voice must not be lowered or taper off.
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(6) There is always to be a pause between the cautionary and executive words of
command. For example—

MOVE TO THE RIGHT IN THREES (precautionary)
RIGHT (cautionary)
TURN (executive)

and

FLIGHT (cautionary)
HALT (executive)

e. For uniformity, the pause between the cautionary and executive words of command is
to conform to the following—

(1) Itisto be equivalent to two beats in the cadence of slow or quick time,
depending on whether the movements are to be made in slow or quick time.

(2)  When a squad is moving in slow time, the last word of the cautionary is to be
given as one foot touches the ground; this is to be followed by a pause while the
other foot completes its pace.

(3) The executive word is to be given as the first foot again touches the ground.

(4) Ifasquad is halted, the pause between the cautionary and the executive words
of command is still to be made.

f. When an order is given to ORs on the march, the executive word of command is to be
given one pace before the movement is to be made so as to give the individual time
to control the forward movement before carrying it out. This pace is called the ‘check
pace’ and its use is described as follows—

(1) The cautionary word ‘RIGHT’ is to be given when the left foot is forward and on
the ground.

(2) The executive word ‘TURN’ is to be given when the left foot is again forward and
on the ground.

(3) Individuals check their momentum on the next pace forward by the right foot
and carry out the turn with the left foot.

g.  To move a unit off in step with a preceding unit, in quick or slow time, the cautionary
word ‘QUICK/SLOW’ is to be given when the right feet of ORs in the preceding unit are
forward and on the ground, followed by the executive word ‘MARCH’ when the right
feet of ORs in the preceding unit are again forward and on the ground.

h.  The cautions and commands in this manual are normally given with regard to one flank
only, but the principles apply equally to movements of the other flank, which are also
to be practiced.

i A command given from a distance is to be delivered early enough to allow for the
increased time it will take for the voice to reach the squad.
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j.

1.15

The initial word of command is normally to be prefixed with the title of the unit to
which the command is being given, for example—

NO ___ FLIGHT
RIGHT TURN

NO __ SQUADRON
RIGHT TURN

NO ___ WING
RIGHT TURN

Calling the time for drill movements

To enable uniformity, a standardised series of timings for drill movements is necessary.
When teaching drill movements, the call out is to be used on the demonstration and
repeated in any subsequent demonstrations. Foot and arms drill movements are to be
carried out at the rate of 60 drill movements per minute (using the call out ONE, LEFT —
RIGHT, TWO).

b.  Table 1-1-1 details the foot on which the executive word of command is to be given to
personnel on the move.

1.1.6 Drill timings

a. Timings for foot drill at the halt are listed in Table 1-1-2.

b.  Timings for foot drill on the march are listed in Table 1-1-3.

C. Timings for rifle drill at the halt are listed in Table 1-1-4.

d.  Timings for sword drill are listed in Table 1-1-5.

Table 1-1-1 Executive Command Given When on the Move
Word(s) of Command Quick Time and Slow Time

HALT When the right foot is forward and on the ground
ABOUT - TURN When the left foot is forward and on the ground
RIGHT - TURN When the left foot is forward and on the ground
RIGHT IN - CLINE When the left foot is forward and on the ground
LEFT - TURN When the right foot is forward and on the ground
LEFT IN - CLINE When the right foot is forward and on the ground
MARK - TIME When the left foot is forward and on the ground
HALT (MARKING TIME) When the right foot is forward and on the ground
FORWARD (MARKING TIME) When the left foot is forward and on the ground
CHANGE - STEP (MARKING TIME) When the right foot is forward and on the ground
STEP - OUT When the left foot is forward and on the ground
SLOW/QUICK - MARCH When the left foot is forward and on the ground
STEP - SHORT When the right foot is forward and on the ground
INTO SLOW TIME SLOW - MARCH When the right foot is forward and on the ground
(WHEN MARCHING IN QUICK TIME)
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Table 1-1-1 Executive Command Given When on the Move (cont.)

Word of Command

Quick Time and Slow Time

INTO QUICK TIME, QUICK - MARCH
(WHEN MARCHING IN SLOW TIME)

When the right foot is forward and on the ground

INTO DOUBLE TIME, DOUBLE MARCH

When the left foot is forward and on the ground

INTO QUICK TIME, QUICK MARCH
(FROM THE DOUBLE MARCH)

When the left foot is forward and on the ground

HALT (IN DOUBLE TIME)

When the right foot is forward and on the ground

Table 1-1-2 Timings for Foot Drill at the Halt

Command

Timing

ATTENTION, STAND AT EASE

ONE

FLIGHT (BRACE Up)

ONE

IN OPEN/CLOSE ORDER RIGHT DRESS

ONE TWO - ONE TWO

PACES FORWARD/REAR EG 3 PACES FORWARD

ONE TWO - ONE TWO

RIGHT DRESS (PLUS WITHOUT INTERVALS)

UP - LEFT RIGHT - MOVE

SIDEWAYS MARCH

ONE TWO ETC

TURNS/INCLINES AT THE HALT

ONE - LEFT RIGHT - TWO

SALUTING AT THE HALT

UP - LEFT RIGHT - DOWN

DISMISS

ONE - LEFT RIGHT - TWO - LEFTRIGHT - 1, 2, 3

OFFICER ON PARADE, DISMISS

ONE - LEFT RIGHT - TWO - LEFT RIGHT - UP - LEFT RIGHT -
DOWN - LEFTRIGHT -1, 2,3

Table 1-1-3 Timings for Foot Drill on the March

Command Timings
HALT ONE TWO
CHANGE STEP LEFT RIGHT LEFT
MARK TIME FROM MARCH CHECK
HALT FROM MARK TIME ONE TWO
CHANGE STEP WHILST MARKING TIME LEFT LEFT RIGHT
FORWARD FROM MARK TIME DOWN - LEFT

TURNS LEFT/RIGHT

CHECK - BLOCK - LEFT/RIGHT

ABOUT TURN

CHECK - LEFT - RIGHT - LEFT - FORWARD

EYES LEFT/RIGHT/FRONT

CHECK - ROUND

SALUTING ON THE MARCH

CHECK - UP - 2, 3, 4, 5, DOWN - SWING

SALUTING, AT THE HALT

ONE - LEFT RIGHT - DOWN

DOUBLE MARCH FROM QUICK MARCH

CHECK - LEFT

QUICK MARCH FROM DOUBLE MARCH

CHECK - LEFT RIGHT LEFT

HALT FROM THE DOUBLE MARCH

ONE TWO - ONE TWO

STEP SHORT/OUT

CHECK - LEFT

QUICK TO SLOW MARCH

ONE TWO - LEFT RIGHT LEFT

SLOW TO QUICK MARCH

ONE TWO - LEFT RIGHT LEFT
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Table 1-1-4 Timings for Rifle Drill at the Halt

Command Timings
STAND AT EASE ONE - LEFT RIGHT - TWO - LEFT RIGHT - THREE
ATTENTION AND SHOULDER ARMS ONE - LEFT RIGHT - TWO
PRESENT ARMS ONE - LEFT RIGHT - TWO

GROUND/TAKE UP ARMS, ATTENTION

ONE - LEFT RIGHT - TWO - LEFT RIGHT - THREE - LEFT RIGHT
- FOUR

SALUTING, AT THE HALT

UP - LEFT RIGHT - DOWN

MARKERS (WHEN CALLED FOR PARADE)

ONE - LEFT RIGHT - TWO - LEFT RIGHT - THREE - LEFT RIGHT
-1,2,3

SHOULDER FROM THE PORT

ONE - LEFT RIGHT - TWO - LEFT RIGHT - THREE - LEFT RIGHT
- FOUR - LEFT RIGHT -FIVE - LEFT RIGHT - SIX

Table 1-1-5

Timings for Sword Drill

Command

Timings

ATTENTION AND STAND AT EASE

ONE

DRAW SWORDS

ONE - LEFT RIGHT - 1, 2, 3, 4, 5, LEFT RIGHT - ONE

SALUTING LEFT/RIGHT/FRONT

UP - LEFT RIGHT - DOWN

RETURN SWORDS

ONE - LEFT RIGHT -TWO - 1, 2, 3, 4, 5, LEFT RIGHT - ONE

STAND AT EASE (WITH RIFLES)

ONE - LEFT RIGHT - TWO - LEFT RIGHT - THREE (MOVE ON
THIRD COUNT)

Forming a hollow square. For instructional purposes, instructors may use the hollow

square formation. The square may only be formed from a flight in three ranks. The
procedure for forming a hollow square is shown in Table 1-1-6.

Inspections. When a unit parading in three ranks is to be inspected, the ranks are to be

opened for the inspection and closed on completion of the inspection.

(1)

The inspecting officer or non-commissioned officer (NCO) starts the inspection

from the right flank, moving along the front rank to the left flank, after which the
rear of the front rank is to be inspected from left to right flank. The inspection of
the centre and rear ranks is to be carried out in the same manner. Each individual
is to be inspected from head to foot, both front and rear.

(2)

Each rank is to be inspected in the position of attention. Ranks not being

inspected may be stood at ease at the discretion of the inspecting officer.

(3)

ORs, when ordered to adjust equipment or dress during an inspection, are to

bend the right knee and drive the right foot back so that the instep of the right
foot is approximately 3 cm to the right rear of the heel of the left foot to a
position that maintains the angle of attention with the feet. ORs are to make the
necessary adjustment, grounding arms if necessary, after which the position of

attention is to be resumed.
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Table 1-1-6 Forming a Hollow Square

Serial Commander Command Action
1 Instructor FORM A HOLLOW SQUARE — the centre rank is to turn left; and
FRONT RANK STAND FAST — the rear rank right.

CENTRE AND REAR RANKS
OUTWARDS - TURN

2 Instructor QUICK — MARCH — the centre rank steps off and wheels
right; and
— the rear rank steps off and wheels
left.
3 As the last person completes the wheel—
Instructor CENTRE AND REAR RANKS
HALT
INWARDS TURN
The reverse actions are carried out to restore the ORs to a flight in three ranks.
4 Instructor FORM THREE RANKS — the centre rank steps off and wheels
FRONT RANK STAND FAST left; and
CENTRE AND REAR RANKS — the rear rank steps off and wheels
OUTWARDS - TURN right.
QUICK — MARCH
5 Instructor CENTRE AND REAR RANKS — the centre and rear ranks turn
HALT forward.

INWARDS - TURN

g.  The major items to be noted when inspecting a parade are as follows—
(1)  Personal grooming and cleanliness of the individuals.

(2)  Uniform, footwear and other equipment are to be clean, in good repair and worn
correctly.

h.  The following details are to be examined during an inspection—

(1) Service dress cap. The Service dress cap is to be clean and is to be worn square
on the head. The cap badge is to be fitted in the centre front of the cap in line
with the top edge of the black band.

(2) Field Service cap. The field Service cap is to be clean and is to be worn so that
the lower button of the cap is in the centre of the forehead and the cap pulled to
the right, until the edge is 25 mm above the centre of the right eyebrow.

(3) Cleanliness. The hands, face, ears and neck are to be clean.

(4) Grooming. Personnel are to be groomed in accordance with NZAP 207 Royal
New Zealand Air Force Dress Instructions.

(5) Neckwear. The collar is to be clean and the tie, if worn, is to be neatly tied with a
double Windsor knot.
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(6)

(7)
(8)

(9)

(10)
(11)

(12)

(13)

(14)

(15)

1.1.7

Buttons. All buttons are to be sewn on securely so that the crown is uppermost
and the eagle horizontal.

Rank and arm badges. Are to be sewn/worn in accordance with NZAP 207.

Uniform. Uniform is to be neatly pressed, in good repair and correctly worn in
accordance with NZAP 207.

Pockets. All pockets are to be worn flat and buttoned where buttons are
provided.

Jewellery. Jewellery is only be worn as prescribed in accordance with NZAP 207.

Medal ribbons. Medal ribbons may be worn on No.1 Service Dress (SD) jackets
and working dress shirts in accordance with NZAP 207.

Aircrew brevets. When an aircrew brevet is worn with medal ribbons, it is to be
placed centrally above the top row. When this results in the brevet being partly
obscured by the lapel or collar, the badge is to be moved towards the sleeve
shoulder seam so as to display as much of the brevet as the available space
permits.

Mourning bands. Mourning bands, when worn, are to be of black crepe, 8 cm
wide, and are to be secured midway between the point of the elbow of the left
arm and shoulder.

Footwear. Boots and shoes are to be clean and in good repair, laced straight
across and fastened by a knot. Loose ends of laces are not to show when wearing
boots.

Other Service-issue head dress. These may be worn for parade rehearsals as
defined by the parade instruction or at the discretion of the PCDR.

Numbering

a. On the command—

FRONT RANK-NUMBER

— ORs of the front rank are to number smartly from the right.

’

— The right hand person is to call out ‘one’, the next person on the left is ‘two’,
and so on.

— Each person in the centre and rear ranks is to listen for the number given by
the corresponding person of the front rank, and retain that number.

— Each person is to look straight to the front and keep their head steady when
calling out their number.
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1.1.8 Intervals

a. Each individual is to occupy a lateral space of 1 m in the ranks.

b.  The lateral space between units is to be measured in paces of 75 cm.

1.1.9 Distance

a. The distance between ranks is to be 75 cm measured from heel to heel when in close
order.

b.  The distance between units in formation is to be measured in paces of 75 cm from
the heels of the front rank of one unit to the heels of the front rank of the unit next in
succession.

1.1.10 Length of pace in marching

The length of pace in marching is listed in Table 1-1-7.

1.1.11 Time in marching

a.  The number of paces to the minute for marching is listed in Table 1-1-8.

b.  Adrummer using a metronome may be used to beat the correct time when drill
instruction is being carried out. ORs are to note the time carefully, after which they
are to be marched to the time indicated; the drummer is to tap out the right timing at
intervals as a check.

Table 1-1-7 The Length of Pace in Marching

Movement Length of Pace

Slow March 75cm
Quick March 75cm
Sideways March 30cm
Double March 1m

Stepping Short 50 cm
Stepping Out 80 cm
Stepping Forward and Backward 75 cm
Stepping Off 60 cm
Open/Close Order 40 cm

Table 1-1-8 Marching Rates

Marching Paces per minute
Slow Time 60 paces per minute
Quick Time 120 paces per minute
Double Time 180 paces per minute
Sideways Marching To the cadence of ONE - TWO
Stepping Forward and Backward 120 paces per minute
1-10
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1.2.1

1.2.2

1.23

Chapter 2 — Saluting

Reason for saluting

Saluting by non-commissioned ranks (NCRs) is a recognition of the Sovereign’s
Commission, being indirectly a salute to the Sovereign through the individual holding
the Sovereign’s authority. Returning a salute from an NCR is not an acknowledgment
of their salute to the officer personally, but a recognition of the fact that, through an
officer, they have given an outward sign of their loyalty to the Sovereign and to their
Service.

It is important that NCRs salute, and it is the responsibility of all officers to see that
saluting is carried out.

Instructions for saluting

The instructions given in this chapter apply to general principles of saluting. The
instruction and details of the method of saluting are laid down in—

(1) Part 1, Chapter 3 Foot Drill;
(2) Part 1, Chapter 5 Weapons Drill;

(3) Part 2 Formation Drill;

(4) Part 3 Ceremonial Drill; and

(5) Part 4 Queen’s Colour and Squadron Standard Ceremonial Drill.

Officers saluting without weapons

Officers are to salute with the right hand unless physically unable to do so, in which
case they are to salute with the left hand. When officers are using the salute to pay a
compliment, they are to salute in the same way as other ranks (ORs).

Officers are to return salutes made to them. In returning salutes, officers are to look in
the direction of persons saluting them.

When several officers are together the following apply—
(1) Itis the responsibility of the senior officer present to return a salute.

(2) If the senior officer fails to see the salute, it is the duty of the next senior officer
in the party to acknowledge it.

(3)  When several officers are grouped together and salutes are likely to pass
unnoticed by the senior officer, another officer is to be detailed to acknowledge
salutes.

Officers are to salute their senior before addressing them on duty. Officers below
the rank of Squadron Leader (SQNLDR) are to salute officers of and above that rank.
Officers of the rank of SONLDR and above are to salute their superiors in rank.
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e. Officers are to salute those officers of the Royal New Zealand Navy (RNZN), the
New Zealand Army (NZA), Commonwealth forces and foreign Services in uniform, who
would be saluted by officers of corresponding rank in those Services.

f. Officers in uniform who are recognised and acknowledged in greeting by personnel in
civilian clothes, are to return the acknowledgment with a verbal response of ‘Thank
you’.

1.24 Officers saluting when on an armed parade

Officers, when on parade with armed personnel, are to salute with the right hand. The
right hand is brought to the salute on the second movement of the ‘PRESENT — ARMS’
and the hand is brought down on the final movement of the ‘SHOULDER — ARMS'.

1.2.5 ORs saluting with and without weapons

a. ORs are to salute with the right hand except when physically unable to do so, in which
case they are to salute with the left hand.

b.  ORs, when addressing an officer, are to halt two paces from the officer. They are then
to salute, address the officer and salute again before withdrawing.

C. When an OR sees an officer approaching, they are to stand at attention, face the officer
and salute when the officer is three paces from them. The hand is brought down to the
side after a pause equal to five paces. When two or more ORs are standing together,
the senior OR present is to face the officer and call the whole party to attention before
saluting.

d.  When several ORs are walking together, they are all to salute when passing or
overtaking an officer, except when they are being marched in a party. If an OR can
clearly identify an officer from a distance across a road, or if they are passing an officer
directly, they are to salute by bringing the right hand to the salute on the third pace
before reaching the officer; at the same time the OR is to turn their head smartly in the
direction of the officer. The OR lowers their hand on the third pace after passing the
officer and turns their head to the front.

e. When an OR is in uniform and recognises officers who are dressed in civilian clothes,
they are to salute where appropriate.

f. NCOs and ORs, when addressing a Warrant Officer (W/0), are to halt two paces from
the W/O and are to address males as ‘Sir’ and females as ‘Ma’am’, or ‘Warrant Officer’
followed by their surname. ORs, when addressing an NCO, are to halt two paces from
the NCO and are to address the NCO by the full title of their rank. ORs when reporting
to, or being addressed by, their seniors in rank are to stand at attention.

g. When headdress is not worn, or when an OR is carrying anything other than a weapon
that prevents them from saluting, they are to stand at attention when an officer passes.
If an OR is walking, they are to turn their head smartly towards the officer when
passing and give a verbal greeting.
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h. ORs are to salute commissioned officers of the Royal New Zealand Air Force (RNZAF),
the RNZN, the NZA, Commonwealth forces and foreign Services at all times.

i An OR, when standing still with a rifle, is to turn towards the officer and rifle salute as
the officer is passing.

j. When passing an officer, an OR carrying a rifle is to salute as directed in Part 1,
Chapter 5.

k. When an OR carrying a rifle approaches to address an officer, they are to halt two
paces from the officer before saluting. Before withdrawing they are to salute for the
second time, after which they are to turn about and march off in quick time, observing
the same pauses between movements as when approaching an officer while not
carrying arms.

1.2.6 Officer cadets and Air Force cadets

Officer Cadets and Air Force Cadets are subject to the same regulations for saluting as
ORs.

1.2.7 Trumpeters and buglers

A trumpeter/bugler carrying an instrument is to salute by placing the bell of the
instrument on the right hip. The instrument is to be held in the right hand with the
mouthpiece pointing upwards to the right front at an angle of 45 degrees. The musician
is to turn their head towards the officer.

1.2.8 Compliments paid when in civilian attire

Officers and ORs are to pay and return compliments verbally when wearing civilian
clothes.

1.2.9 Compliments paid during a national anthem

a. When the New Zealand National Anthem or a foreign national anthem is played, on any
occasion other than as given in paragraph 1.2.9f, all personnel not under the orders of
an officer commanding a parade are to face the required direction, stand at attention
and, if wearing uniform headdress, salute. When wearing civilian clothes headdress is
to be removed.

b. Individual officers and ORs are to stand at attention, headdress removed, whenever
the New Zealand National Anthem or any foreign national anthem is played within a
building, unless otherwise ordered.

C. All Service members, when in uniform, are to remove their headdress in church.

d.  When a party of ORs are on the march, the commander of the party is to halt them and
is to salute during the playing of the New Zealand National Anthem.
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e.  When a party of ORs are halted, the commander of the party is to call them to
attention and is to salute during the playing of the New Zealand National Anthem.

f. Sentries are to stand to attention during the playing of the New Zealand National
Anthem.

1.2.10 Raising/lowering of the RNZAF Ensign

On occasions when the RNZAF Ensign is being raised/lowered at RNZAF Bases, all ranks
within view of the ensign or within hearing of the trumpet calls or on the command
‘STAND FAST’ are to stand at attention and are to face the flagpole during the period
when the ensign is being raised/lowered. Officers are to salute. All personnel react to
the command ‘CARRY ON’ by returning to their duties.

1.2.11 Guard salutes

Officers and ORs are to stand at attention when the guard salute is being played.

1.2.12 Funerals

Officers and ORs in uniform, when passing a civilian or Service funeral cortege, are to
salute the casket as it passes.

1.2.13 Passing troops or naval landing parties with uncased Sovereigns Colours or
Squadron Standards

Officers and ORs, when passing troops or naval landing parties with uncased Squadron
Standards (SqnSs), flags or Sovereign’s Colours, are to salute the SqnSs, flags or
Sovereign’s Colours, except when carried by units forming part of an escort at a Service
funeral. Officers and ORs are to halt, face the SgnS, flag or Sovereign’s Colour and
salute. Cased Sovereign’s Colours are not to be saluted.

Note: The details for paying compliments to the Sovereign’s Colours etc are laid down in Part 1,
Chapter 4 Marching.

1.2.14 Boarding or leaving Their Majesty’s ships

When boarding or leaving any of their Majesty’s ships all ranks are to salute the quarter
deck.

1.2.15 Mechanical or electrical vehicles

Officers and ORs are to salute the occupant/s of a vehicle displaying either a
distinguishing flag or, where no flag is flown, exposed star plates. Where no
distinguishing emblem is visible and it is apparent that the occupant/s are entitled to a
salute, then compliments must be paid.
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1.2.16 Parties on the march

When an armed or unarmed party is passing an officer entitled to a salute, the officer
or OR in charge is to give the command ‘EYES — RIGHT/LEFT’, and salute. An armed
individual is to rifle salute.

1.2.17 Compliments with the sword

The instructions for paying compliments with the sword are given in Part 1 Chapter 6
Sword Dirill.

1.2.18 Bicycles

a.  An officer and OR passing each other on bicycles are to pay and return compliments
verbally when passing.

b. A person astride or holding a stationary bicycle is to salute if such action can be done
safely. The same applies to a person wheeling a bicycle. If a salute cannot be safely
given, a verbal greeting/acknowledgment is to be made.

1.2.19 Within buildings and offices

a. On entering and within the confines of buildings other than those that are their normal
place of duty, all personnel are to wear service headdress. If a salute cannot be given to
an officer, because of the confines of the area, a verbal greeting is to be made.

b.  ORs are to salute when entering and leaving the office of an officer.

C. Officers are to salute when entering and leaving the office of another officer senior to
themselves or as a mark of respect to peers.

1.2.20 Warrant officers

When W/Os are carrying out the duties of an officer, eg when acting as orderly officer
during RNZAF Ensign raising, they are to pay compliments as would a commissioned
officer.

1.2.21 Saluting on ceremonial parades

a. When the reviewing officer is being received, and for the salute following the ‘advance
in review order’, all officers are to salute.

b.  When a wing marches past by squadrons in close column of flights, the wing
commander and squadron commanders (PCDRs) only, are to salute.

C. In column of route, compliments are to be paid by flights; the wing commander, PCDRs,
flight commanders (FLTCDRs), wing adjutant (WADJ) and squadron adjutants (SADJs)
and W/Os are to salute.

d.  When a squadron marches past by flights, in column, compliments are to be paid by
flights; the PCDR, FLTCDRs and SADIJ are to salute.
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e.  When a squadron marches past in close column of flights, the PCDR only is to salute
while the remainder are to turn their head and eyes in the direction ordered.

f. W/0Os and NCOs in command of flights are to salute when marching past, if
appropriate.

Note: For paragraphs 1.2.21c. and 1.2.21d., wing and squadron command personnel should salute on
the command of the respective No. 1 FLTCDR. However, local conditions eg parade ground restrictions or
placement of marker posts, may dictate other arrangements be agreed upon in rehearsals. It is often the
case that the wing/parade commander has gone past the dignitary before the command is given.

1.2.22 Further information on compliments

The honours and salutes to be given on ceremonial occasions are detailed in—
(1) DFI 113 Defence Force Instruction for Visits, Ceremonial and Protocol (TBI).

(2) AFGO Air Force General Orders.

1.2.23 Saluting at the halt and on the march

Saluting to the front at the halt is carried out in two movements.

(1) Onthe command—
TO THE FRONT — SALUTE
BY NUMBERS ONE

— The right hand is brought up smartly with a sideways circular motion to the
side of the head.

— The palm of the hand is to the front and the fingers and thumb fully extended
and pressed together.

— The forefinger is 25 mm behind and to the right of the right eye.
— The wrist is straight.

— The elbow is in line and square with the right shoulder.

(2) Onthe command—
BY NUMBERS TWO

— The right hand is returned smartly to the side by the shortest way, without
striking the thigh.

— When judging the time, a pause, equal to one pace in quick time, is observed
between the two movements.
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1.2.24 Saluting to the right/left at the halt

Saluting to the right/left at the halt is carried out in two movements.

(1) Onthe command—
TO THE RIGHT/LEFT — SALUTE
BY NUMBERS ONE
— The head is turned sharply in the direction ordered.
— At the same time, the movements detailed in paragraph 1.2.23(1) for saluting
at the halt are carried out.
(2) Onthe command—
BY NUMBERS TWO

— The right hand is returned smartly returned to the side by the shortest way,
without striking the thigh.

— At the same time, the head is turned smartly to the front.

— When judging the time, a pause, equal to one pace in quick time, is observed
between the two movements.

1.2.25 Saluting on the march in quick time

a. ORs are taught to salute to the front to accustom them to approach officers correctly.
The pause between the two stages of the salute represents the delivery/receipt of a
message.

b.  ORs are taught to salute to the right/left to accustom them to salute officers correctly
when passing them.

C. ORs are to be practiced in saluting to the right/left when marching two or three
abreast, and saluting points are to be placed at intervals for this purpose. The OR
nearest the saluting point is to indicate the time. The ORs are to act together and are to
start the salute three paces before reaching the saluting point.

d. The reason for teaching ORs the movement of saluting to the front on the march is to
accustom them to salute correctly when officers are crossing their line of approach.

(1) Onthe command (given on the right foot)—
AT THE HALT — SALUTE

— ORs halt, observe a pause equal to one pace in quick time and then salute to
the front.

— After completing the salute, ORs observe a pause equal to four paces in quick
time and then salute for the second time.

— After the second salute ORs observe a pause equal to one pace in quick time,
turn about, observe another pause equal to one pace in quick time and then
start marching (starting with the left foot).
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(2) Onthe command (given on the left foot)—
TO THE RIGHT/LEFT/FRONT — SALUTE

— A full pace forward with the right foot is completed and arms checked to the
side.

— When the left foot again touches the ground, the head is turned smartly in the
direction ordered and the salute is given.

— After marching four paces at the salute, the right arm is brought to the side
and the head turned to the front as the right foot comes to the ground.

— The normal arm swing is resumed as the next forward pace is taken with the
left foot.

Note: During the salute the left arm is kept steady at the side.

1.2.26 Eyes right/left/front

(1) Onthe command (which is given on the left foot)—
EYES — RIGHT/LEFT
— Afull forward pace is completed with the right foot.

— When the left foot again comes to the ground, the head is turned smartly in
the direction ordered.

(2) Onthe command (which is given on the left foot)—
EYES — FRONT
— A full forward pace is completed with the right foot.

— When the left foot again comes to the ground the head is turned smartly to
the front.

Note: During these movements the arms are swung in the normal manner.

1.2.27 Officers

Officers, when in charge of units on the march that are required to salute as a unit, are
to give their orders on the successive left feet so that a smooth order/action results.
Officers saluting actions are to be carried out on successive left feet.
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Chapter 3 - Foot Drill

1.3.1 General

a. During the initial stages of training in foot drill, instruction is to be given in open order.

b. Exercises are to be taught first by numbers and when proficiency has been obtained
by judging the time a pause equal to one pace in quick time is to be observed between
successive movements except where otherwise stated.

1.3.2 Timing

Timings for foot drill are contained in Table 1-3-1.

133 Formation of a flight

A marker is to be detailed.

(1) Onthe command—
FLIGHT - MARKER

— the marker—

comes to attention;

marches out in quick time;

halts facing the instructor at a distance of three paces; and

stands at ease.

(2) Onthe command—
ON - PARADE
— The marker and flight come to attention.

— The flight observes a pause of one pace in quick time, then marches forward
and forms up in three ranks on the marker.

— After observing a pause equal to one pace in quick time, all other ranks (ORs),
with the exception of the right file, turn their heads and eyes to the right.

— At the same time ORs in the front rank raise their left arms fully extended with
hands clenched and the back of the hand upward, knuckles touching the right
shoulder of the OR immediately to their left.

— The right-hand guide of the front rank turns their head and eyes to the left.

— After observing a pause of one pace in quick time, each OR takes up their
dressing in line by moving with short sharp paces until they are just able to see
the lower part of the face of the second person beyond them.

Note: The arm up is only a training aid. It can be dropped and re-introduced when necessary. When
trainees have reached a satisfactory skill level judging the distance, the arm up is dropped from all
parades. The shoulders are kept square to the front, without bending the body or the head backward or
forward. ORs in the centre and rear ranks are to cover ORs in the front rank at one pace distance.
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Table 1-3-1 Foot Drill Timings

Command

Calling

ATTENTION AND STAND AT EASE

ONE

FLIGHT (brace up)

ONE

IN OPEN/CLOSE ORDER, RIGHT - DRESS

ONE TWO - ONE TWO

# PACES FORWARD AND REAR

ONE TWO - ONE TWO

RIGHT DRESS (including without intervals)

UP - LEFT RIGHT - MOVE

SIDEWAYS MARCH

ONE TWO ETC

TURN/INCLINE AT THE HALT

ONE - LEFT RIGHT - TWO

SALUTE AT THE HALT

UP - LEFT RIGHT - DOWN

DISMISS

ONE - LEFT RIGHT - TWO - LEFT RIGHT -1, 2, 3

OFFICER ON PARADE DISMISS

DOWN - LEFTRIGHT, 1, 2, 3

ONE - LEFT RIGHT - TWO - LEFT RIGHT - UP - LEFT RIGHT -

1.3.4 Blank files

a. If there are only two ORs in any file, the centre rank is to be left blank; and if there is
only one person, the centre and rear ranks are to be left blank. Incomplete files are to
be positioned as the second file from the left flank. These are to be known as blank

files.

b.  Ablank file of one person in a flight, which when halted has been turned about, is to

take two paces forward.

C. If fewer than nine ORs are to be formed up as a squad in two ranks with the same

interval between people.

1.3.5 Open and close order

a. Open Order Right Dress

(1) Onthe command—

IN OPEN ORDER
RIGHT — DRESS

— The front rank takes three 40 cm paces forward and halts.

— The rear rank takes three 40 cm paces back and halts.

— The centre rank stands fast.

— After a pause equal to two paces in quick time, each OR, except the right hand
guide of each rank, turns their head to the right.

— After this movement, there is a pause equal to two paces in quick time and
then each OR takes up dressing in line by moving with short, sharp paces until
they are able to see the lower part of the face of the second person beyond

them.

Note: For training purposes, personnel are to raise their left arms, hands clenched and the backs of the
hands upwards with the knuckles touching the shoulder of the person immediately on their left. The
raising of the arm is dropped when lateral distance can be judged effectively.
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Note: The shoulders are kept square to the front without bending the body or head forward or
backward. ORs in the centre and rear ranks are to cover ORs in the front rank at one pace distance.

(2) Onthe command—
EYES — FRONT

Each OR except the right/left person of each rank, turns their head smartly to
the front.

Note: When the arm up is used in training, the front rank are to bring their arms smartly to their sides.

b.  Close Order Right Dress

(1) The instructor explains that the reverse process takes place.

(2) Onthe command—

IN CLOSE ORDER
RIGHT — DRESS

The front rank takes three 40 cm paces to the rear.
The rear rank takes three 40 cm paces forward.

After a pause equal to two paces in quick time each OR, except the right hand
guide of each rank, turns their head to the right.

After this movement, there is a pause equal to two paces in quick time and
then each OR takes up dressing in line by moving with short, sharp paces until
they are able to see the lower part of the face of the second person beyond
them.

(3) The instructor is to swap ranks around during practices to give each of the ORs
exposure to all movements.

1.3.6 Open and close order march

For the purposes of speed, the instructor can give an open/close order without the
dressing taking place. It is the same drill without the head movement.

1.3.7 Dressing

a. Each individual is responsible for their correct dressing on parade. This principle applies
during all parade movements.

b.  To correct the dressing of a flight/squadron/wing, the flight/squadron/wing
commander gives the command ‘RIGHT/LEFT DRESS'.

c. When the dressing has been corrected, the command ‘EYES FRONT’ is given.

d. Dressing is carried out as expeditiously as possible.

e.  The drill for the dressing is same with and without weapons.
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1.3.8 Dressing without intervals

a. Dressing without intervals is carried out—

(1) when space is very limited;
(2) when an address is being given; or
(3) when forming a guard of honour in two ranks.

b.  The general principles for dressing without intervals are the same as those given in
paragraph 1.3.7b.-d., except that the arm is not raised and the distance between
personnel is about 25 cm from shoulder to shoulder.

C. When it is necessary to dress without intervals the command given is—

WITHOUT INTERVALS
RIGHT/LEFT — DRESS

1.3.9 Attention, stand at ease, stand easy

a.  The position of attention

The position of attention is one of alertness in readiness for a word of command and
the muscles of the body are therefore to be controlled to await any order that may be
given.
(1) Theinstructor is to—

— demonstrate and explain the movement;

— break the movement into parts if necessary and explain each part; and

— supervise individual imitation then conduct repetition on command.

(2)  On the executive part of the word of command—
PARADE/FLIGHT/SQUADRON
PARADE, FLIGHT, SQUADRON
SHUN
— The left foot is brought smartly into the right, without stamping.
— The arms are brought to the sides.

— The knee is slightly bent during this movement to allow the foot to be raised
no more than 20 cm.

— The heels are brought together and in line.

— The toes of the feet are turned outwards at an angle of approximately
45 degrees.

— The knees are straight.

— The weight of the body is balanced on both feet and is evenly distributed
between the fore-part of the feet and the heels.

— The body is erect and is carried evenly over the thighs.
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Figure 1-3-1 Position of Attention

— The shoulders (which are level and square to the front) are drawn downwards
and backwards without strain or stiffness so as to bring the chest to its natural
position.

— The arms hang easily from the shoulders and are as straight as the natural
bend of the arm (when the muscles are relaxed) will allow.

— The wrists are straight.

— The palms of the hands are turned towards the thighs.
— The fingers are lightly clenched.

— Thumbs are to the front, touching the forefingers.

— The thumbs and tips of the fingers rest lightly on the thighs with the thumb on
the side seam of the trousers.

— The neck is straight.

— The head is erect.

— The chinis drawn in.

— The eyes are to look straight to the front.
— Breathing is not restrained.

— No part of the body is stiff or strained.

— Personnel are to move their toes and clench the major muscles in their thighs
and buttocks to ensure blood pressure is maintained as a measure against
fainting. These actions are to be conducted without being visible to onlookers.
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(3)

Co
(a)
(b)
(c)
(d)
(e)
(f)

See Figure 1-3-1.
mmon faults—
Positioning of feet and gaps between heels.
Posture.
Positioning of hands relative to seam of trousers (where appropriate).
Positioning of hand — back of hand outwards.
Looking down.

Eye movement.

b. Stand at ease

(1)

(2)

Note:

(3)

The instructor is to—

On

demonstrate and explain the movement;
break the movement into parts, if necessary, and explain each part; and

supervise individual imitation then conduct repetition on command.

the command—

STAND AT — EASE

The left foot is punched crisply 30 cm to the left (the knee is bent slightly
during this movement to allow the foot to be raised 20 cm).

The weight of the body rests evenly on both feet.
At the same time the hands are placed smartly behind the back.

The back of the right hand is placed in the palm of the left hand, thumbs are
crossed right over left.

The arms are to hang easily to their full extent.

See Figure 1-3-2.

Although this position is more relaxed than the position of attention, no movement is to be made.

Common faults—

Lack of crispness.
Distance between the heels.

Hand placement/positioning.
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Figure 1-3-2 The Position of Stand at Ease

C. Standing easy

(1) The instructor is to—

— demonstrate and explain the movement;
— break the movement into parts if necessary and explain each part; and

— supervise individual imitation then conduct repetition on command.

(2) Onthe command—
STAND — EASY

— The limbs, head and body may be moved, but not the feet. (If the feet are
moved the dressing may be lost.)

— Slouching, talking and unnecessary movement is not to be allowed.

— ORs standing easy are to assume the position of stand at ease as soon as a
cautionary word of command is given, so as to be ready to carry out the next
command.
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1.3.10 Turns at the halt

a.  Turns at the halt are divided into two movements.
(1) Theinstructor is to—
(a) demonstrate and explain the movement;
(b) break the movement into parts if necessary and explain each part; and
(c)  supervise individual imitation then conduct repetition on command.
b.  Left turn at the halt

On the command—
LEFT — TURN

(a) First movement—

— Aturnis made to the left through 90 degrees, on the left heel and the right
toe, by raising the right heel and the left toe.

— Both knees are kept straight.
— The body is kept erect.

— On completion of this preliminary movement the left foot is flat on the
ground.

— The right heel is raised, toes and ball of the foot contacting the ground.
— Knees are straight and the weight of the body is on the left foot.
— See Figure 1-3-3.
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Figure 1-3-3  1st Position for Left Turn at the Halt

(b) Second movement—

— Theright foot is punched in beside the left.

— At the same time the knee is bent sufficiently for the foot to clear the ground
by 20 cm.

Note: During all turning movements the arms are kept close to the sides as for the position of attention.

C. Right turn at the halt

On the command
RIGHT - TURN

— The details for turning to the right and inclining to the right are the same as
for movements to the left, except that the word ‘RIGHT’ is substituted for the
word ‘LEFT".

1.3.11 Inclining to the right/left

Inclining is carried out as for turns at the halt except that the body is turned through no
more than 45 degrees.
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1.3.12 Turning about

a. The about turn is carried out in two movements.

(1) Onthe command—
ABOUT - TURN

b. First movement—

— An about turn is to the right made by pivoting on the right heel and the left
toe.

— Both knees are kept straight.
— The body is erect.
— When this preliminary movement is completed—
— the right foot is flat on the ground;
— the left heel is raised;
— both knees are straight; and
— the weight of the body is on the right foot.
— See Figure 1-3-4.

Figure 1-3-4 1st Position for About Turn
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C. Second Movement—

(1) Co
(a)
(b)
(c)
(d)
(e)
(f)

The left heel is brought smartly up to the right without stamping.
The knee is bent sufficiently for the foot to clear the ground by 20 cm.

mmon faults—
Not pivoting through full turn of 90 degrees.
Bent knees (the leg taking the weight).
Weight distribution wrong (leaning back on heels).
Lack of crispness on last movement.
Looking down.

Arm movement.

1.3.13 Saluting to the front when halted

a. The instructor—

Demonstrates and explains the movement.

b.  Saluting to the front when halted is carried out in two movements.

(1) On

the command—

TO THE FRONT — SALUTE

BY

NUMBERS ONE

The right hand is brought up smartly with a sideways circular motion to the
side of the head.

The palm of the hand is to the front and the fingers and thumb fully extended
and pressed together.

The forefinger is 25 mm behind and to the right of the right eye.
The wrist is straight.
The elbow in line and square with the right shoulder.

See Figure 1-3-5.
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Figure 1-3-5 Position for Saluting to the Front when Halted

(2) Onthe command—
BY NUMBERS TWO
— the right hand is cut smartly to the side by the shortest way, without striking
the thigh.

C. When judging the time, a pause equal to one pace in quick time, is observed between
the two movements.

1.3.14 Saluting to the right/left at the halt

a.  Saluting to the right/left at the halt is carried out in two movements.

(1) Onthe command—
TO THE RIGHT/LEFT — SALUTE
BY NUMBERS ONE
— The head is turned sharply in the direction ordered.
— At the same time the movements detailed for saluting are carried out.

— See Figure 1-3-6.
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Figure 1-3-6  Saluting to the Right and to the Left at the Halt

(2) Onthe command—
BY NUMBERS TWO

— The right hand is smartly returned to the side by the shortest way, without
striking the thigh.

— At the same time the head is turned smartly to the front.

b.  When judging the time, a pause, equal to one pace in quick time, is observed between
the two movements.

1.3.15 Saluting on the march in quick time

a. ORs are taught to salute to the front to accustom them to approach officers correctly
(the pause between the two movements of the salute represents the delivery or
receipt of a message).

b.  ORs are taught to salute to the right/left to accustom them to salute officers correctly
when passing them.

c. ORs are to be practiced in saluting to the right/left when marching two or three
abreast. Saluting points are to be placed at intervals for this purpose. The OR nearest
the saluting point is indicates the time. ORs act together and start the salute 3 paces
before reaching the saluting point.
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d. The reason for teaching ORs the movement saluting to the front on the march is to
accustom them to salute correctly when officers are crossing their line of approach.

(1) Onthe command (which is given on the right foot)—
AT THE HALT — SALUTE

ORs—

- halt

— observe a pause equal to one pace in quick time; and
— salute to the front.

After completing the salute, ORs—

— observe a pause equal to 4 paces in quick time; and
— salute for the second time.

After the second salute, ORs—

observe a pause equal to one pace in quick time;

turn about;

observe another pause equal to one pace in quick time; and

start marching (starting with the left foot).

(2) Onthe command (which is given on the left foot)—
TO THE RIGHT/LEFT/FRONT — SALUTE

ORs complete a full pace forward with the right foot, arms checked to the side.

When the left foot again touches the ground, the head is turned smartly in the
direction ordered and the salute is given.

After marching four paces at the salute, the right arm is brought to the side
and the head is turned to the front as the right foot comes to the ground.

The normal arm swing is resumed as the next forward pace is taken with the
left foot.

Note: During the salute the left arm is kept steady at the side.

1.3.16 Eyes right/left and eyes front

a. On the command (which is given on the left foot)—
EYES — RIGHT/LEFT

A full forward pace is completed with the right foot.

When the left foot again comes to the ground the head is turned smartly in
the direction ordered.
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b.  Onthe command (which is given on the left foot)—
EYES — FRONT
— A full forward pace is completed with the right foot.

— When the left foot again comes to the ground the head is turned smartly to
the front.

C. During these movements the arms are to swing in the normal manner.

1.3.17 Officers

a.  Officers, when in charge of units on the march that are required to salute as a unit, are
to give their orders on the successive left feet so that a smooth order/action results.

b.  Officers saluting actions are carried out on successive left feet.
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Chapter 4 — Marching

14.1 Quick march

On the command—
QUICK - MARCH

The left foot is advanced evenly to complete a pace of 60 cm.

The foot meets the ground with the heel.

During this movement—

— therear knee is braced;

— the arms are as straight as their natural bend will allow;

— the wrists are straight;

— the fingers are lightly clenched; and

— the thumb on top and touching the forefinger.

After the initial step of 60 cm, marching is to continue with 75 cm steps.

The right arm is to swing forward to waist height and the left arm is to swing
similarly to the rear.

This forward movement is continued in quick time.
The legs swing forward freely and naturally from the hip.

Each leg as it swings forward is bent sufficiently at the knee to enable the foot
to clear the ground.

1.4.2 Mark time

a.  Theinstructor is to explain and demonstrate marking time.

(1) Onthe command (given when the left foot is forward and on the ground)—
MARK - TIME

A full forward pace is completed with the right foot.
Marking time will then start on the next beat of the left foot.

Each foot is raised alternately 20 cm from the ground without moving forward
or backward.

The foot, as it is raised, is pointed downwards and the leg (below the knee) is
perpendicular to the ground.
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(2) Common faults—
— Looking down.
— Rotating forward or in other directions.
- Arm swing.
— Toe/foot angle incorrect.
— Increasing cadence caused by lack of knee lift.
(3) Onthe command (given when the right foot is on the ground)—
HALT
— One further movement is completed with the left foot.

— Theright foot is brought smartly in line with the left.

(4) Onthe command (given when the left foot is on the ground and the right knee
raised)—

FOR - WARD
— A further movement is completed with the right foot.

— The quick march is resumed, starting with the left foot.

On the command (given when the right foot is on the ground)—
CHANGE — STEP—
— Two successive movements are completed with the left foot.
— Marking time is restarted with the right foot.

Note: The arms are brought to the sides and kept steady during the execution of the change.

143 Variation in pace

The detail of variation in pace is the same as that for slow time but carried out in quick
time.

1.4.4 Turnings on the march

a.  The detail for turning and inclining is the same as that for slow time but carried out in
quick time.

b.  When turning in quick time, the arms are kept steady at the sides.

1.4.5 Moving forward or backward a given number of paces

A formation may be moved forward or backward a maximum of four paces. This
movement is used only when it is necessary for other ranks (ORs) to move forward or
backward a short distance onto a marker or alignment.
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(1) Onthe command—
XXX PACES FORWARD/BACKWARD — MARCH

— The formation is to move forward/backward the specified number of paces
ordered, starting with the left foot.

— Arms are kept steady at the sides.

1.4.6 Moving sideways a given number of paces

a. A formation may be moved sideways a maximum of 10 paces. This movement is used
only when it is necessary for ORs to move to the left/right over a short distance to a
given point or marker.

(1) Onthe command—
XXX PACES RIGHT/LEFT SIDEWAYS — MARCH
— The right/left foot is placed 30 cm to the right/left.
— The left/right foot is brought up to the right/left foot (in quick time).
— The necessary number of paces is completed in this manner without a pause.
— Shoulders are kept square to the front.

— Each knee is bent sufficiently to enable the foot to clear the ground by 5 cm
during the movement.

— The whole movement should be carried out in strict cadence, ie 120 paces per
minute.

b.  When the number of paces for moving sideways are specified, they are not to exceed
four in number. If it is required to move a formation a greater number of paces than
four up to the maximum of 10 paces, then the command is—

RIGHT/LEFT SIDEWAYS — MARCH

— The command ‘HALT’ is given when both heels are together.

— The formation then takes a further pace in the direction ordered before
bringing the other foot in to the position of attention.

C. If a formation is to move a greater distance sideways than 10 paces, it is to be turned in
the required direction and marched.

1.4.7 Quick march to slow march

a. On the command (given when the right foot is forward and on the ground)—
INTO SLOW TIME
SLOW - MARCH
— A full forward pace is completed in quick time with the left foot.

— The right foot is bought in beside the left, as for the halt, and the arms
brought smartly to the side.

— The next movement of the left foot is the first pace in slow time.
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1.4.8 Slow march to quick march

On the command (given when the right foot is forward and on the ground)—

INTO QUICK TIME
QUICK - MARCH

A full forward pace in slow time is completed with the left foot
The right foot is then bought in beside the left as for the halt.

On the next quick time beat, the first pace in quick time is taken with the left
foot.

The arms are swung at the same time.

1.4.9 Marching in double time

a. On the command—
DOUBLE - MARCH

Individuals step off with the left foot and double march on their toes with easy
swinging strides.

The body is inclined slightly forward, but correct carriage is maintained.
The feet are raised a few centimetres from the ground during each pace.
The thigh, knee and ankle joints work freely without stiffness.

The whole body is carried forward without unnecessary effort, by a push from
the rear foot.

The rear foot is then brought straight to the front.
The toes placed lightly on the ground.
The arms are swung easily from the shoulders.

Arms are to be sufficiently clear from the body to allow full freedom of the
chest.

The arms are bent at the elbow, the forearm forming an angle of about 135°
with the upper arm (midway between the straight arm and the right angle at
the elbow).

The hands are slightly clenched, the backs facing outwards.
The shoulders are kept steady and square to the front.

The head is erect.

b.  Onthe command (given when the right foot is forward and on the ground)—
HALT

The forward movement of the body is checked in three paces.
The right foot is brought up in line with the left foot (in double time).

At the same time the arms are brought to the sides in the position of
attention.
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C. On the command (given when the right foot is on the ground)—
DOUBLE MARK — TIME (FROM DOUBLE — MARCH)

Two more paces are completed.
Then each OR is to mark time starting with the left foot.

When marking time, each foot is raised alternately 225 mm from the ground
without moving forward or backward.

The foot as it is raised is pointed downwards and the leg (below the knee) is
perpendicular to the ground.

The arms are held in the same position as when double marching, but kept
steady at the sides.

d. Onthe command—
DOUBLE MARK — TIME (FROM THE HALT)
— Each OR double marks time starting with the left foot.

e. On the command (given when the left foot is on the ground and the right knee is
raised)—
FOR - WARD
— A further movement is completed with the right foot.

— The double march is resumed starting with the left foot.

1.4.10 Changing from quick time to double time

On the command (given when the left foot is forward and on the ground)—
INTO DOUBLE TIME
DOUBLE - MARCH
— Afull forward pace is completed with the right foot.
— The first pace in double time is taken with the left foot.

1.4.11 Changing from double time to quick time

On the command (given when the left foot is forward and on the ground)—
INTO QUICK TIME
QUICK - MARCH
— The forward movement of the body is checked in three paces (in double time).

— The first pace in quick time is taken with the left foot.

Note: The movements are the same for going from double mark time to marching in quick time.
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1.4.12 Marching in slow time

a. The balance step

(1) The balance step is an effective method of teaching ORs to control the muscles
and limbs, and to acquire correct balance and carriage. It is also a useful
preliminary in training ORs to march in slow time. When the ORs have made
enough progress to carry out each separate movement of the balance step
correctly, the interval between the successive words of command is reduced until
they are moving forward with only a short pause between the movements.

(2) Onthe command—
BALANCE STEP
LEFT FOOT - FRONT
— The head and body are in the position of attention.
— The arms are held steady at the sides.

— The left foot is advanced smartly to the front (about 30 cm) and turned
outward at the same angle as when halted.

— Toes point towards, and 5 cm from, the ground.
— The left leg is kept straight.

— The left foot is stretched as it comes forward.

— Theright leg is kept straight.

— The body is balanced on the right foot.

— See Figure 1-4-1.

Figure 1-4-1 Position for the Balance Step
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(3) Onthe command—
FOR - WARD

The left foot is advanced forward in an even movement to complete a pace of
75 cm.

The left leg is straight with the toes pointing downwards.
The foot is placed firmly on the ground.
At the same time the weight of the body is transferred to the left foot.

The right foot is raised off the ground, with the leg straight and the foot
stretched.

The toes are point towards, and about 5 cm from, the ground.

(4) Onthe command—
RIGHT FOOT — FRONT

The right foot is advanced smartly about 30 cm beyond the left foot.

The leg is bent sufficiently to enable the foot to clear the ground.

The leg is straightened as it comes forward.

The foot is stretched and turned outwards at the same time as when halted.
The toes are pointed towards, and about 5 cm from, the ground.

The left leg is kept straight and the body balanced on the left foot.

(5) Onthe command (given when the right foot is forward and on the ground)—
HALT

A full forward pace is completed with the left foot and the right foot brought
smartly up in line with the left foot.

b.  Marching

(1) The instructor is to explain and demonstrate each aspect.

(2) Onthe command—
SLOW - MARCH

The left foot is advanced evenly to complete a pace of 60 cm.
The foot is turned outward at the same angle as when halted.
The foot stretched.

The toes pointed towards the ground.

The arms and hands are kept steady at the side.

Without pause, a similar pace is taken with the right foot.
The forward movement continued in slow time.

The body is well balanced over the thighs.

Each leg, as it swings forward, is bent sufficiently at the knee to enable the
foot to clear the ground.

After the initial pace of 60 cm, marching continues with 75 cm paces.
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(3)

(4)

On the command (given when the right foot is forward and on the ground)—
HALT

A forward pace is completed with the left foot.
The right foot is brought smartly up in line with the left foot.
See Figure 1-4-1.

Common faults—

(a)
(b)
(c)
(d)
(e)
(f)

Looking down.

Not maintaining alignment.

Speed of foot coming through too slow.

Toe/foot angle incorrect, toe pitched upwards/heel down.
Leaning backwards.

Over/under-speed. Cadence.

C. Marking time

(1)

(2)

On

the command (given when the left foot is forward and on the ground)—

MARK - TIME

A full forward pace is completed with the right foot.
Marking time will then start on the next beat of the left foot.

Each foot is raised alternately 225 mm from the ground without moving
forward or backward.

The foot, as it is raised, is pointed downwards.
The leg (below the knee) is perpendicular to the ground.

See Figure 1-4-2.

Common faults—

(a)
(b)
(c)
(d)
(e)

Looking down.

Rotating forward or in other directions.
Arm swing.

Toe/foot angle incorrect.

Cadence.

1-41
UNCLASSIFIED



Uncontrolled Copy: printed on 07 Dec 2024
UNCLASSIFIED
NZAP 2.4 Manual of Ceremonial and Drill Version 6.00
Part 1 — Foot and Weapons Dirill 13 June 2023
Chapter 4 - Marching

Figure 1-4-2 Position when Marking Time

(3) Onthe command (given when the right foot is on the ground)—
HALT
— One further movement is completed with the left foot.

— The right foot is brought smartly in line with the left.

(4) Onthe command (given when the left foot is on the ground and the right knee
raised)—
FOR - WARD
— A further movement is completed with the right foot.

— Aslow march is resumed, starting with the left foot.
d.  Changing step when marching
(1) The instructor is to explain and demonstrate each aspect.

(2) Onthe command (given when the right foot is forward and on the ground)—
CHANGE — STEP
— A further pace is completed with the left foot.

— The hollow of the instep of the right foot is brought up in line with the heel of
the left foot.

— The left foot is then moved forward — although the step is changed, the
timing is not lost.
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e.

Changing step when marking time

On the command (given when the right foot is on the ground)—

CHANGE — STEP
— Two successive movements are completed with the left foot.

— Marking time is restarted with the right foot.

Variation of pace

(1)

(2)

(3)

(4)

On the command (given when the left foot is forward and on the ground)—

STEP - OUT

— A further pace is completed with the right foot.

— The pace is then lengthened to 80 cm, starting with the left foot, without
altering the marching time. (This step is used when a slight increase of speed
is required without altering the time.)

On the command (given when the left foot is forward and on the ground)—

SLOW - MARCH

— Afurther 80 cm pace is completed with the right foot.

— The pace is then shortened to 75 cm starting with the left foot.

On the command (given when the left foot is forward and on the ground)—
STEP — SHORT
— Afurther 75 cm pace is completed with the right foot.

— The pace is then shortened to 50 cm starting with the left foot, without
altering the marching time. (This step is used when a slight decrease of speed
is required without altering the time.)

On the command (given when the left foot is forward and on the ground)—
SLOW - MARCH

— Afurther 50 cm pace is completed with the right foot.

— The pace is then lengthened to 75 cm, starting with the left foot.

Turnings on the march

(1)

(2)

The balance step is a useful method of instruction for preliminary training in drill
movements, but is only used as an instructional aid. Movements are carried out
in slow time when this step is used.

The instructor is to demonstrate each movement and follow this sequence of
instruction.
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(3)

(4)

On the command (given when the left foot is forward and on the ground)—

BALANCE STEP
RIGHT - TURN

A full forward check pace is completed with the right foot.

The left foot is turned diagonally to the right and is placed on the ground to
complete a block pace, with the instep of the left foot about three inches in
front of the right toe. (See Figure 1-4-3.)

The weight of the body is turned to the right.

At the same time the right foot is advanced smartly about 30 cm in the new
direction, and is held clear of the ground with the foot stretched and the toes
pointing downwards. (In this position both knees are straight and the arms are
held steady at the sides.)

Figure 1-4-3 Position for Block Pace on Right Turn on the March

On the command—
FOR - WARD

A forward pace of 75 cm is completed with the right foot.

Marching is resumed in slow time.
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(5)

(6)

(7)

(8)

(9)

On the command (given when the left foot is forward and on the ground)—
RIGHT - TURN
— A full forward pace is completed with the right foot.

— Aturn to the right is made by turning the left foot diagonally to the right and
placing it on the ground about 75 mm in front of the right toe.

— The weight of the body is transferred to the left foot.
— The body turned to the right.
— The right foot advanced a full forward pace in the new direction.

— Marching is continued in slow time.

On the command—

RIGHT IN — CLINE

— The movement is carried out in the same manner as for the right turn except
that only a half turn is made.

On the command (given when the left foot is forward and on the ground)—

ABOUT - TURN

— A full forward pace is completed with the right foot.

— The body is then turned about to the right by marking time for three slow
beats, turning the body progressively with each beat.

— Marching in slow time is then resumed with the right foot.

The details for the left turn are the same as for the right, except that the word
left is substituted for the word right and vice versa.

When carrying out turning or inclining on the march in quick time, the
movements are the same as for slow time except that the arms are brought
smartly into the sides on the check pace and held steady until the arm swing is
resumed when stepping off in the new direction.

h. Length of pace in marching.

The length of pace in marching is as shown in Table 1-4-1.

Table 1-4-1 Length of Pace in Marching

March Pace length
Slow march 75 cm
Quick march 75 cm
Sideways march 30cm
Double march 1m
Stepping short 50 cm
Stepping out 80cm
Stepping forward and backward 75 cm
Stepping off 60 cm
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Chapter 5 — Weapons Drill

1.5.1 Method of instruction
a. Instructors are to follow the sequence of instruction for every drill contained within
this section.

b.  Allrifle exercises are taught by numbers.
C. Movements are made sharp and brisk.
d. Regulation pauses are counted between each separate movement.

e. The most common fault in rifle drill is lack of control over the rifle. In rifle exercises, the
upper arm and elbow are kept close to the body and there should be no movement of
the head or body except where specifically given in this instruction.

f. The sling when used, should be taut along the left side of the rifle, adjusted with the
lower adjustment as close as possible to the lower sling swivel with tension applied via
the upper adjustment of the sling.

1.5.2 Armed parades

a. On armed parades all ranks up to and including flight sergeant (F/S) are to carry rifles
irrespective of parade appointment.

b.  The initial stages of arms drill training is given in the ‘hollow square’. This method
enables the instructor to watch each aviator and correct individual faults.

C. Exercises are initially taught using ‘numbers’ then later they are practised by judging
the time.

d. A pause equal to two paces in quick time is observed between movements
(movements are at 60 beats to the minute).

e. Instructors teaching arms drill must continually critique and correct any mistakes.

153 Position when carrying weapons

a. When the exercises are carried out, the head, body and legs are kept steady and in the
position of attention, except when the detail of the movement states otherwise.

b. The disengaged arm is kept steady at the side when marching in slow time. When
marching in quick time the disengaged arm is swung from front to rear in the same
manner as in drill without arms, except where otherwise specified.

C. When undertaking rifle drill the position of the sliding butt of the rifle is to be fully
closed.
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154 Rifle positions

a. Attention
(1) Teaching points—

(@) The normal position of attention is maintained, except that the rifle is held
in the right shoulder.

(b)  The right arm fully extended with the fingers curled gripping the pistol grip.

(c) Therifle is pulled back with the right hand so that the thumb is touching
the leg level with the seam of the trousers.

(d)  See Figure 1-5-1.

(2) Common faults—
(a) Hand grip/position on the pistol grip.
(b)  Angle of rifle.

(c) Dropping of right shoulder.

Figure 1-5-1 Position of Attention
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Figure 1-5-2 1st Position of Stand at Ease

b. Stand at ease

(1) Onthe command—

STAND AT EASE
BY NUMBERS — ONE

— The butt is forced forward with the right hand so that the rifle is vertical.

— The left hand is brought across the body by the shortest route to seize the
barrel at the hand guard with the fingers and thumb wrapped around it.

— See Figure 1-5-2.
(2) Onthe command—

BY NUMBERS - TWO

— While maintaining control of the rifle with the left hand, the right hand strikes
the butt between the magazine and the toe of the butt, with fingers and
thumb together.

— The right arm is kept straight and close to the body.
— See Figure 1-5-3.
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(3)

Figure 1-5-3 2nd Position of Stand at Ease

On the command—
BY NUMBERS — THREE

The left knee is bent and the foot driven out 30 cm to the left.
The rifle barrel is forced down to the full extent of the left arm.

The right hand cups the butt of the rifle behind the pistol grip with the fingers
and thumb together.

The body is kept evenly balanced on both feet with the rifle held in a
horizontal position across the front of the body, parallel to the ground.

See Figure 1-5-4.
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Figure 1-5-4 3rd Position of Stand at Ease

(4) Common faults—

(a)
(b)
(c)
(d)
(e)
(f)
(8)
(h)

Coordination between hands/rifle movements.
Positioning of fingers/hands.

Positioning of elbow on second movement.
Positioning of hand and fingers on second movement.
Looking down.

Rifle not parallel to the ground.

Gap between heels.

Lack of punch and precision.

(5) Practice is to be conducted individually, then as a group.

C. Stand easy

(1) Onthe command ‘STAND EASY’, relax the body.

(2) Thereis no talking.

(3) The feet are not to be moved.
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d. Stand at ease from stand easy

(1) On the precautionary word of command, for example ‘FLIGHT’, the body is braced
and the at ease position resumed.

e.  Shoulder arms from the stand at ease position

(1) The shoulder arms from the stand at ease position is carried out in two
movements.

(2) Onthe command—
ATTENTION BY NUMBERS — ONE

— The left knee is bent and the left foot is driven in 30cm as per the normal
position of attention.

— At the same time the rifle is forced to a vertical position at the side of the body
while retaining the hold on the hand guard with the left hand, and the right
hand holds the pistol grip.

— See Figure 1-5-5.

Figure 1-5-5 1st Position of Shoulder Arms
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(3) Onthe command—
BY NUMBERS - TWO

— Cut the left hand away to the side of the body by the shortest route to the
position of attention. Close the hand on the way down and at the same time
pull the rifle back with the right hand so that the thumb is touching the leg,
level with the seam of the trousers.

— Practice is to be conducted individually, then as a group.

— See Figure 1-5-6.

Figure 1-5-6 2nd position of Shoulder Arms

f. Saluting with the rifle

(1) The instructor is to provide the context for learning by revising why personnel
pay compliments, the origins of saluting and appropriate related protocols.

(2)  Saluting can be individual, by flights or squadrons in various ceremonial
occasions.

1.5.5 Salute at the shoulder arms

a.  The salute at the halt with a rifle is carried out from the shoulder arms position. It is
carried out in two movements. The actions are the same when saluting to the front or
the flank, except that the head and eyes are turned at the commencement of a salute
to the flank and then to the front at the completion of the salute.
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(1)

(2)

(3)

On the command—

TO THE FRONT SALUTE
BY NUMBERS — ONE

Force the butt forward with the right hand so that the rifle is vertical.
At the same time force the left hand across the body.

Strike the hand guard with the palm of the hand.

Extend fingers and thumb.

Keep the left elbow held close to the body.

See Figure 1-5-7.

Figure 1-5-7 Position of Saluting to the Front

On the command—
BY NUMBERS - TWO

— Cut the left hand away to the side of the body by the shortest route to the
position of attention, (closing the hand on the way down and at the same
time pull the rifle back with the right hand so that the thumb is touching
the leg level with the seam of the trousers).

Common faults—

(a)

Forearm not parallel.

(b)  Cupping of fingers.
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(c) Butt not pushed forward.

(d) Lack of precision on last movement.

(e) No coordination between rifle and left arm.

(f)  Left hand does not return to correct position at attention.

(4) Practice is to be conducted individually, then as a group.

1.5.6 Present arms from the shoulder arms

a.  Theinstructor is to explain the ceremonial significance of the general salute on
parades, give examples of when it is used and revise the origins of saluting. The present
arms from the shoulder arms is carried out in two movements.

(1) Onthe command—
PRESENT ARMS
BY NUMBERS — ONE

— Therrifle is forced forward with the right hand to a central position in front of
the body with the barrel vertical and the optic sight close to the body, right
arm fully extended gripping the pistol grip.

— At the same time the left hand seizes the hand guard with fingers together
and thumb extended up the side, parallel with the barrel. The thumb must not
protrude above the hand guard.

— The elbows are kept to the side of the body.
— See Figure 1-5-8.
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Figure 1-5-8 1st Position of the Present from the Shoulder

(2) Onthe command—
BY NUMBERS - TWO

— Move the right hand to the extension point on the butt of the rifle, with the
thumb and fingers either side gripping just below the pistol grip. The fingers
should be together and the arm fully extended with the wrist straight.

— At the same time bend the right knee and drive the foot down so that the
instep is behind and touching the heel of the left foot, while still retaining the
same angle of the feet.

— See Figure 1-5-9.
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Figure 1-5-9 2nd Position of the Present from the Shoulder

(3) Common faults—
(a) Rifle not centred on the body.
(b) Left hand incorrectly placed.
(c) Left thumb too high on the hand guard.
(d) Right hand spread too wide.
(e) Rifle not vertical.

(f)  Positioning of right foot, not back far enough, not placed in heel of left foot
etc.

1.5.7 Shoulder arms from the present arms

a.  The shoulder arms from the present arms is carried out in two movements.

(1) Onthe command—
SHOULDER ARMS
BY NUMBERS — ONE

— Therrifle is forced to the shoulder arms position with the left hand, rifle
vertical.
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1.5.8

(2)

(3)

— At the same time transfer the right hand to the correct position for the
shoulder arms (as for the first position of the shoulder arms from the stand at
ease).

On the command—

BY NUMBERS - TWO

— Theright knee is bent.

— The right foot driven in beside the left into the position of attention.

— At the same time, the rifle back is pulled back with the right hand so that the
thumb is touching the leg, level with the seam of the trousers.

Common faults—
(@) Incorrect hand placement.

(b) Right foot not driven in with punch/precision.

Ground arms, take up arms and change arms

This drill can be used when an unarmed drill is to be taught or, to give personnel
a break from carrying the weapon. The change arms is used to give the arm and
shoulders a rest while carrying the weapon for long periods.

Ground arms

(1)

The ground arms is carried out in four movements.

(a) Onthe command—

GROUND ARMS

BY NUMBERS — ONE

— The butt is forced forward with the right hand until the rifle is vertical and the

left hand brought smartly across the body to seize the hand guard (this is the
same as for the first movement of the stand at ease from the shoulder).

— See Figure 1-5-10.
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Figure 1-5-10 1st Position of the Ground Arms

(b)  Onthe command—
BY NUMBERS - TWO

— With the right hand, grip the weapon above the magazine and below the left
hand.

— See Figure 1-5-11.
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(c)

Figure 1-5-11 2nd Position of the Ground Arms

On the command—

BY NUMBERS — THREE

The left foot is driven forward 60cm.

At the same time cut the left arm to the side and kneel down, keeping the
knee off the ground.

The rifle is placed on the ground, muzzle to the front, magazine to the right,
with the optic sight in line with the right foot and level with the left foot.

The other rank (OR) bends their neck forward to observe the positioning of
the rifle.

The left arm is kept straight beside the body.
See Figure 1-5-12.
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Figure 1-5-12 3rd Position of the Ground Arms

(d) Onthe command—

SHUN

— The right hand is to release the rifle and the body forced upright to resume
the position of attention.

— See Figure 1-5-13.
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Figure 1-5-13 4th Position of the Ground Arms

C. Take up arms

(1)

The take up arms is carried out in four movements.

(@) Onthe command—

TAKE UP ARMS

BY NUMBERS — ONE

— The left foot is driven forward 60 cm.

— At the same time, the rifle is gripped with the right hand part way up the hand
guard.

— The left arm is kept straight at the side of the body and the neck is bent
forward to observe the correct grip with the right hand.

— See Figure 1-5-14.
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Figure 1-5-14 1st Position of the Take Up Arms

(b) Onthe command—
BY NUMBERS - TWO
— Force the body upright to resume the position of attention.

— At the same time bring the rifle to a vertical position at the right side of the
body.

— At the same time drive the left hand across the body to seize the hand guard
as for the second movement of the ground arms.

— See Figure 1-5-15.
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Figure 1-5-15 2nd Position of the Take Up Arms

(c) Onthe command—

BY NUMBERS — THREE

— Move the right hand down to take the weight of the rifle with the pistol grip.
— See Figure 1-5-16.
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Figure 1-5-16 3rd Position of the Take Up Arms

(d) Onthe command—
BY NUMBERS — FOUR

— Cut the left hand away to the side, and at the same time pull the right hand
back to adopt the shoulder arms position.

— See Figure 1-5-17.
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Figure 1-5-17 4th Position of the take Up Arms

d. Change arms at the halt.

(1)

It is important that armed personnel are given regular change arms to relieve
the strain of carrying the weapon at the shoulder. The load bearing arm can be
changed every 10-15 minutes in order to rest the arm and shoulder. The change
arms is taught at the halt in the first instance and carried out in four movements.

(a) Onthe command—

CHANGE ARMS
BY NUMBERS — ONE

— With the right hand, force the rifle to a central position about 15cm in front of
the body with the barrel vertical and the right arm fully extended holding the
pistol grip.

— At the same time strike and seize the hand guard at its top with the left hand,
keeping the elbows close to the sides.

— See Figure 1-5-18.
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Figure 1-5-18 1st Position of the Change Arms at the Halt

(b)  Onthe command—
BY NUMBERS - TWO

— Release the grip of the right hand and strike and seize the hand guard
immediately below the left hand.

— See Figure 1-5-19.
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Figure 1-5-19 2nd Position of the Change Arms at the Halt

(c) Onthe command—
BY NUMBERS — THREE

— With the right hand force the rifle to the shoulder position at the left side,
barrel vertical.

— At the same time the left hand seizes the pistol grip.
— See Figure 1-5-20.
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Figure 1-5-20 3rd Position of the Change Arms at the Halt

(d) Onthe command—

BY NUMBERS — FOUR

— The right hand is cut to the side and the rifle is pulled back.
- See Figure 1-5-21.
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Figure 1-5-21 4th Position of the Change Arms at the Halt

(2) To change arms back from the left to the right side the process is reversed
(change left hand to read right hand etc).

e. Change arms on the march.
(1) The executive word of command is received as the left foot strikes the ground.

(2) The four movements are carried out as described in paragraph 1.5.12 on
successive beats of the left foot and the rifle is held still on each beat of the right
foot.

(3) A check pace is taken at the beginning of this drill movement, during which the
swinging arm should be kept still and by the side in the same way as for the
salute on the march.

1.5.9 Fix and unfix bayonets

a.  Thisdrillis likely to be taught as a lead-in to a pending ceremonial event. Many armed
parades require bayonets fixed and the following drill provides that in a formal manner.
The drill is often performed informally as part of weapon issue and is not normally
carried out as part of the ceremony unless a belt with a bayonet frog is worn. The
command to fix bayonets is given with the rifle in the shoulder arms position and is
carried out in three stages.
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b. Fixing bayonets

(1) Onthe command—

FLIGHT/SQUADRON WILL FIX BAYONETS
FIX

The left elbow is bent and the left hand placed between the body and the
bayonet handle with the handle resting in the palm of the hand.

After a regulation pause the bayonet is removed from the scabbard.

The bayonet is now held horizontally below the left buttock with the cutting
edge downward, the back of the left hand is touching the back of the left leg,
fingers curled around the bayonet handle.

Neither hand nor bayonet should be visible from the front.

(2) Onthe command—
BAYONETS

The bayonet is brought across with the left arm and placed onto the rifle by
fitting the bayonet ring over the flash suppressor.

At the same time the head and eyes are turned to the right to observe the
bayonet fixing.

The bayonet is then pushed down until the catch is engaged.

The left hand is then moved out forward of the handle approximately 15 cm
and then strikes the bayonet handle.

The forearm and wrist should be straight, with the fingers and thumb together
and the thumb along the crosspiece/guard of the bayonet.

The left elbow is pulled in close against the chest.

(3) Onthe command—
SHUN

The left hand is cut away to the side and the head and eyes turned to the front
to resume the position of attention with the rifle at the shoulder.

Unfixing bayonets

Command to unfix bayonets is given with the rifle in the shoulder arms position and is
carried out in three stages.

(1) Onthe command—

FLIGHT/SQUADRON WILL UNFIX BAYONETS—
UNFIX

— Therrifle is forced to a central position in front of the body with the barrel

vertical and the right arm fully extended while holding the pistol grip (as for
the first movement of the present arms).

— At the same time, grasp the barrel as high as possible with the left hand,

underneath the bayonet handle.
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(2)

(3)

(4)

(5)

1.5.10

— Therrifle is then forced downwards with the left hand to a position between
the knees.

— The head and eyes are tilted down to observe the movement, and the right
hand is removed from the pistol grip to grasp the bayonet handle above the
left hand.

— The bayonet release catch is depressed with the index finger and thumb of the
left hand and the bayonet removed 3cm clear of the rifle with the right hand.

On the command—
BAYONETS

— The head and eyes are turned to the left to look down at the hip and at the
same time the right hand forces the bayonet across to the left to strike the flat
of the blade against the waist belt.

— The left hand grasps the scabbard and the bayonet is forced home.

— This position is maintained until the next command is given.

On the command—

SHUN
BY NUMBERS — ONE

— The left hand quits the scabbard and is forced round to grasp the hand guard.
— At the same time the right had is whipped back to the right side of the body.
— The head and eyes turned to the front.

On the command—

BY NUMBERS - TWO

— The body and legs are straightened up.

— Therrifle lifted into the right side with the left hand.

— The right hand grasps the pistol grip when the rifle reaches the shoulder, as
with the shoulder arms position.

On the command—
BY NUMBERS - THREE

— The left arm is cut to the side and the rifle pulled back with the right hand to
assume the shoulder arms position.

On guard drill for QC/SqnS parties

a.  The on guard position is used by QC/SqnS escorts when QC/SqnSs are being
cased/uncased.
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(1)

(2)

The bearer gives the command—

CASE/UNCASE THE QUEEN’S COLOUR/SQUADRON STANDARD
BY NUMBERS — ONE

— The escorts execute an outwards turn (right/left incline), pause then carry out
the following movements—

— The hand guard is struck and seized with the left hand, fingers and thumb
curled around the rifle with the wrist straight.

The bearer gives the command—
BY NUMBERS - TWO
— The next movements are done simultaneously—

— The left knee is bent, the left foot raised and placed smartly 40 cm directly
in front of the body.

— The body is inclined slightly forward to facilitate an even weight distribution
over both feet.

— The rifle is forced forward and downwards to a position of 45° angle in front
of the right shoulder.

— The left arm is slightly bent.

— The right hand grasps the pistol grip and the forefinger placed outside the
trigger guard.

— The butt of the rifle is forced into the side between forearm and body.
— See Figure 1-5-22.
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Figure 1-5-22  Final position of the On Guard Position

b.  Shoulder from the on guard.

(1) Onthe command—

ESCORTS
SHOULDER ARMS
BY NUMBERS - ONE

— The left knee is bent, the foot raised and placed sharply back to assume the
normal position of attention.

— The rifle is forced back into the shoulder, the grip of the right hand changing to
its correct position holding the pistol grip.

(2) Onthe command—
BY NUMBERS - TWO

— The left hand is cut to the side of the body and the rifle pulled back to resume
the position of attention.

(3) Onthe command—

BY NUMBERS — THREE

— The escorts execute right/left inclines to face the front and assume their
normal positions.
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1.5.11 Rifle drill for funerals

a.  This section is devoted entirely to funeral/memorial drills that are arranged in the
order they are to be taught. Given these are tri-Service drills, examples given are
represented by all three Services. The rifle drills are performed at military funerals
and on some ceremonial occasions, eg Anzac Day. There may be slight variations to
procedures at some funerals because of the following factors—

(1) The wishes of the next-of-kin (NOK).

(2) The type of funeral, where space may be a limiting factor at either—
(a) cemetery;
(b)  crematorium; or
(c)  church.

b.  To assist in performing accurate drills the sequence is to be followed and rehearsed
often.

C. To add more solemnity to the occasion, the rifle drill should be performed to the beat
of a drum. All movement carried out to eight beats of slow time are done to the ‘drum
roll’. Single movements are done to a single tap on the drum.

1.5.12 Reverse arms from the shoulder arms

a.  Thisdrill is used to place the weapon in a submissive position as a mark of respect
before marching into a place of parade or as part of the procedure during a ceremony.

On the commands—
REVERSE ARMS
BY NUMBERS — ONE

— With the right hand being retained on the pistol grip, force the rifle to the
centre of the body.

— At the same time the left arm is forced across the body to take an all-round
grip of the hand guard just above the magazine.

— See Figure 1-2-23.
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Figure 1-5-23  1st Position of the Reverse Arms

BY NUMBERS - TWO
— The rifle is rotated forward to face the rear, finishing under the right armpit.

— At the same time the right hand is transferred from the pistol grip to take an
all-round grip of the small of the butt.

— Therifle is at a 45° angle.
— See Figure 1-5-24.

1-75
UNCLASSIFIED



Uncontrolled Copy: printed on 07 Dec 2024
UNCLASSIFIED
NZAP 2.4 Manual of Ceremonial and Drill Version 6.00
Part 1 — Foot and Weapons Drill 13 June 2023
Chapter 5 - Weapons Drill

Figure 1-5-24 2nd Position of the Reverse Arms

BY NUMBERS — THREE

— The left hand is transferred smartly to the optical sight with the thumb in line
with the optical sight.

— The tip of the thumb in line with the end of the optical sight.

— See Figure 1-5-25.
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Figure 1-5-25 3rd Position of the Reverse Arms

1.5.13 Shoulder arms from reverse arms

a.  This drill movement is used to return to a basic position of readiness prior to marching
off or completing another movement.

b.  Theinstructor is to explain and demonstrate the complete movement.

C. Teaching by numbers demonstrates and explains that on the command—
SHOULDER ARMS
BY NUMBERS — ONE

— The right hand maintains its grip on the small of the butt and the rifle is
allowed to swing down barrel first to a vertical position.

— At the same time the left hand grasps the hand guard with the tip of the
thumb as close as possible to the top of the hand guard.

— The back of the left hand should face the ground.
— See Figure 1-5-26.
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Figure 1-5-26 1st Position of the Shoulder Arms from the Reverse Arms

BY NUMBERS - TWO

The rifle is rotated forward with the left hand until the barrel is vertical and
under the right armpit.

As the butt of the weapon passes beneath the right shoulder transfer the right
hand to the pistol grip.

See Figure 1-5-27.
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Figure 1-5-27 2nd Position of the Shoulder Arms from the Reverse Arms

Common fault—
— Weapon released too early when rotating.
BY NUMBERS — THREE

— The left arm is cut away to the left side of the body and the rifle is pulled back
to assume the position of attention.

— See Figure 1-5-28.
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Figure 1-5-28 3rd Position of the Shoulder Arms from the Reverse Arms

1.5.14 Present arms from reverse arms

a. Form the squad into a hollow square.

On the commands—
PRESENT ARMS
BY NUMBERS — ONE
— The right hand maintains its grip on the small of the butt.

— Therrifle is pivoted downward so it is perpendicular to the ground, with the
forearm parallel to the ground.

— The elbow remains locked to the side of the body.

— At the same time the left hand is moved sharply from the optical sight to
the hand guard, ensuring the thumb is running parallel to the rifle with the
tip of the thumb facing down in line with the top of the hand guard.

— The back of left hand should be facing the centre of the body.
— See Figure 1-5-29.
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Figure 1-5-29 1st Position of the Present Arms from the Reverse Arms

Common faults—

— Weapon not held perpendicular to the ground.
— Forearm is not parallel to the ground.
— Left hand is not cut away sharply.
— Elbow of the right arm is not locked in against the body.
— Body is twisted during the movement.
— Shoulders are not kept square to the front.
— Weapon is lowered during the movement.
— Left hand is not driven forward to grasp the hand guard, with the palm facing
forward.
On the commands—
PRESENT ARMS
BY NUMBERS - TWO

— Therrifle is rotated forward with the left hand until the barrel is uppermost,
and in the centre of the body.

— At the same time the right hand pivots with the weapon to seize the pistol
grip, as for the first position of present arms.

— The left hand maintains its grip on the hand guard and the thumb is extended
up the barrel, with the top of the digit level with the top of the hand guard.
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— At the same time, the right foot is driven behind the left foot, with the right
instep behind the left heel, and the left hand cups the weapon to the rear of
the pistol grip in the same position as for the present arms.

— See Figure 1-5-30.
Common faults—

— Rifle is moved from the perpendicular or allowed to wobble during the
movement.

— Thumb of the left hand is not level with the top of the barrel grip.
— The right foot is not driven behind the left.

Figure 1-5-30 2nd Position of the Present Arms from the Reverse Arms

1.5.15 Change arms from reverse arms
a.  This drill would be used if a funeral procession is required to march a long distance,
and enables personnel to rest their shoulders.

Note: When demonstrating the change arms on the march, march so to give a full view of the
movement and demonstrate in Slow March the first time.

On the command—

CHANGE ARMS
BY NUMBERS — ONE
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— Holding the rifle at the small of the butt with the right hand, allow the muzzle
to swing forward so that the muzzle is pointing downward and aligned with
the centre of the body.

— At the same time transfer the left hand from the optical sight and take an all-
round grip with the right hand.

— See Figure 1-5-31.

Figure 1-5-31 1st Positions of the Change Arms at the Reverse

BY NUMBERS - TWO
— Force the rifle under the left armpit with the left hand.

— At the same time transfer the right hand to the optical sight using an
underhand grip with thumb in line with the optical sight.

— The tip of thumb should be in line with the end of the optical sight.
— The back of the right hand is facing towards the ground.
— See Figure 1-5-32.
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Figure 1-5-32 2nd Position of the Change Arms at the Reverse

Common fault—

— Butt held too low causing the rifle to be nearly horizontal.
b.  Explain to the squad that the executive word of command is received as the left foot

strikes the ground. The two movements are carried out on successive beats of the left
foot. The rifle is held still on the beats of the right foot.

C. Practice the squad in change arms on the march in slow and quick time by giving the
command ‘SQUAD CHANGE - ARMS'.

d. The squad is to call the time ‘check’, ‘one’, ‘two’, ‘three’ in slow time and ‘check’, ‘one’,
‘two’, ‘three’, ‘swing’ in quick time on the beats of the left foot.

1.5.16 Lower on arms reverse from reverse arms

a.  Thisdrill is used for both funeral and catafalque parties. It is carried out only from a
position when the rifle is under the right shoulder.

On the commands—
LOWER ON ARMS REVERSE
BY NUMBERS — ONE

— Maintain the grip with the right hand; lower the muzzle until vertical,
magazine towards the body in front of the right shoulder.
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— At the same time, grasp the butt with the left hand, fingers running down
the right side and thumb along the butt towards the toe, back of the hand
uppermost, left elbow into the body.

- See Figure 1-5-33.
Common faults—
— Looking down.
— Elbow not kept locked into side.

— Leaning forward.

Figure 1-5-33  1st Position of the Lower on Arms Reverse from the Reverse Arms

BY NUMBERS -TWO

— Take the weight of the rifle with the left hand; transfer the right hand from
the small of the butt to the pistol grip with the index finger outside the trigger
guard.

— At the same time, smartly force the rifle straight down to the full extent of the
right arm.

— See Figure 1-5-34,
Common fault—

— Head leaning to the right or left.
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Figure 1-5-34 2nd Position of the Lower on Arms Reverse from the Reverse Arms

BY NUMBERS — THREE

— Lower the head to the count of three beats in slow time until the eyes look at
the ground two metres to the front.

— The head should be roughly at a 45° angle.
Practice the squad in calling and judging the time for all three movements.

Common fault—

— Eyes moving down, but not the head—keep eyes straight and lower the head.
1.5.17 Reverse arms from lower on arms reverse

a.  Personnel must be brought to the position of attention before this drill.

On the command—

GUARD
GUARD - SHUN

— The head is raised smartly.
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On the command—
REVERSE ARMS
BY NUMBERS — ONE

— Controlling the weight of the weapon with the left hand, pivot the right hand
from the pistol grip to form an all-round grip on the small of the butt.

— Keep the back of the hand facing outer most.
— See Figure 1-5-35.
Common faults—
— Not finding the small of the butt.
— Lifting weapon.
— Right elbow not tucked into body.
— Right shoulder dropping.

— Temptation to look down.

Figure 1-5-35 1st Position of the Reverse Arms from the Lower On Arms Reverse

BY NUMBERS - TWO

— Force the rifle under the right armpit with the right hand at the same time cut
the left hand to the optical sight with the thumb in line with the optical sight.
The tip of the thumb in line with the end of the optical sight.

— See Figure 1-5-36.
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Figure 1-5-36  2nd Position of the Reverse Arms from the Lower On Arms Reverse

Common faults—

— The back of the left hand is facing towards the ground.
— Thumb not in line with the end of the optical sight.

1.5.18 Shoulder Arms from Lower On Arms Reverse

a. Personnel must be brought to the position of attention prior to this drill. Demonstrate
the complete movement.
On the command—
GUARD
GUARD -SHUN

— The head is raised smartly.

On the command—
SHOULDER ARMS
BY NUMBERS — ONE

— With the right hand raise the rifle, rotate the barrel forward and to the centre
of the body.

— At the same time transfer the left hand from the butt plate to grasp the hand
guard with an all-round grip, at the same level as for the present arms.

— See Figure 1-5-37.
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Common faults—
— Rifle not high enough.
— Arms splayed from the body.

Figure 1-5-37 1st Position of the Shoulder Arms from the Lower On Arms Reverse

BY NUMBERS - TWO

— Force the rifle across the body and under the right armpit.

— The rifle should remain at the vertical.

At the same time transfer the right hand from the trigger guard to the pistol
grip.

See Figure 1-5-38.

Common faults—
— Rifle not high enough.

— Rifle not perpendicular.
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Figure 1-5-38 2nd Position of the Shoulder Arms from the Lower On Arms Reverse

BY NUMBERS — THREE

— Cut the left arm to the side of the body and smartly draw the rifle to the
attention position (thumb in line with the seam of the trousers).

— See Figure 1-5-39.
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Figure 1-5-39 3rd Position of the Shoulder Arms from the Lower On Arms Reverse

1.5.19 Present arms from the lower on arms reverse

On the command—

GUARD
GUARD -SHUN
— The head is raised smartly.

Teaching by numbers demonstrates and explains that on the command—
PRESENT ARMS
BY NUMBERS — ONE

— With the right hand raise the rifle rotating the barrel forward and to the centre
of the body.

— At the same time transfer the left hand from the butt plate to grasp the hand
guard with the thumb in line with top.

— See Figure 1-5-40.
Common fault—

— Rifle not in the centre of the body.
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Figure 1-5-40 1st Position of the Present Arms from the Lower On Arms Reverse

BY NUMBERS - TWO
— Transfer the right hand from the trigger guard to the stock behind the pistol
grip.
— At the same time stamp the right foot instep into the left heel.
- See Figure 1-5-41.
Common fault—

— Right foot and arm are not moving in unison.
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Figure 1-5-41 2nd Position of the Present Arms from the Lower On Arms Reverse

1.5.20 Lower on arms reverse from the present arms

This drill is used to return to or adopt a passive position of respect at an appropriate
event.

On the command—
LOWER ON YOUR ARMS REVERSE
BY NUMBERS — ONE

— Transfer the right hand from the butt plate to the pistol grip with forefinger
vertical outside the trigger guard.

— At the same time bring the right heel in line with the left, stamping the foot as
for the attention position.

— See Figure 1-5-42.
Common fault—

— Looking down.
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Figure 1-5-42 1st Position of the Lower on Arms Reverse from the Present

BY NUMBERS - TWO

— Rotate the rifle 180° in front of the body, and move it to the right hand side of
the body under control of the right hand.

— At the same time the left hand is transferred to the butt plate, fingers down
the right side and thumb down the left.

— See Figure 1-5-43.
Common fault—

— Right elbow not being kept close to the body.
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Figure 1-5-43 2nd Position of the Lower on Arms Reverse from the Present

BY NUMBERS — THREE
— Smartly force the rifle straight down to the full extent of the right arm.
— See Figure 1-5-44.

Common faults—

— Head leaning to the right or left.
— Elbow not tucked into the body.
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Figure 1-5-44 3rd Position of the Present from the Lower On Arms Reverse

BY NUMBERS — FOUR
— Lower the head to the count of three beats in slow time until the eyes look at
the ground 2 m to the front.

— The head should be roughly at a 45° angle.
— See Figure 1-5-45.
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Figure 1-5-45 4th Position of the Present from the Lower On Arms Reverse

1.5.21 Lower on arms reverse from the shoulder arms

This movement ends with the weapon placed in a solemn, passive position.

On the command—
LOWER ON ARMS REVERSE
BY NUMBERS — ONE

— Therrifle is moved sharply out to the centre of the body, barrel vertical and
hand guard level with the eyes.

— The optic sight should be as close as possible to the body with the right arm
fully extended.

— At the same time the left hand strikes and grasps the hand guard with an
all-round grip.

— See Figure 1-5-46.
Common fault—

— Rifle not straight/perpendicular to the ground.
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Figure 1-5-46 1st Position of the Lower On Arms from the Shoulder Arms

BY NUMBERS - TWO

The grip of the right hand is rotated so that the index finger is outside the
trigger guard running parallel with the barrel and the other fingers are
wrapped around the front of the grip.

Both elbows are kept close to the body.

BY NUMBERS — THREE

Rotate the rifle forwards 180° in front of the body and move it to the right
hand side under control of the right hand, forcing the rifle to the vertical
position in front of the right shoulder.

At the same time the left hand is transferred to the butt plate, fingers down
the right side and thumb down the left.

The left forearm should be parallel to the ground.
See Figure 1-5-47.
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Figure 1-5-47 3rd Position of the Lower On Arms from the Shoulder Arms
BY NUMBERS —-FOUR
— Smartly force the rifle straight down to the full extent of the right arm.
— See Figure 1-5-48.
Common faults—

— Head leaning to the right or left.
— Elbows not well into the body.
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Figure 1-5-48 4th Position of the Lower On Arms from the Shoulder Arms

BY NUMBERS - FIVE
— Lower the head to the count of three beats in slow time until the eyes look at
the ground 2 m to the front.

— The head should be roughly at a 45° angle.
— See Figure 1-5-49.
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Figure 1-5-49 5th Position of the Lower On Arms from the Shoulder Arms

1.5.22 Change arms at the lower on arms reverse

This movement is used to provide for relief during any lengthy vigil.
On the command—
GUARD - SHUN

— The head and eyes are raised smartly.
Teaching by numbers demonstrates and explains the drill.

On the commands—
CHANGE ARMS
BY NUMBERS — ONE

— Transfer the rifle to the centre of the body, under control of the right hand,
and 5 cm clear of the body.

— At the same time the left hand is transferred from the butt plate to an all-
round grip on the pistol grip, index finger outside the trigger guard.

Common faults—
— Rifle is not held straight and in the centre of the body.

— Elbows not held into the side of the body.
— Rifle is not transferred into the left hand.
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— Fingers inside trigger guard.
BY NUMBERS - TWO
— Transfer the rifle to the left side of the body in a vertical position.

— At the same time transfer the right hand to the butt plate, back of the hand
upper most, fingers down left side of the butt and thumb down the right.

Common faults—

— Rifle is not in the vertical position.
— The right forearm not parallel to the ground.
BY NUMBERS - THREE

— Force the rifle down the left side of the body to the full extent of the left arm.
BY NUMBERS — FOUR

— Lower the head to the count of three beats in slow time until the eyes look at
the ground 2 m to the front.

Common faults—

— Head leaning to the left or right.
— Elbows not kept into the side of the body.

1.5.23 Breaking into quick time from slow march at the reverse arms and halting in
quick time at the reverse

a. Changes in cadence will be adopted for the sake of convenience at the conclusion of
or before assembly at a place of parade. They will also be introduced to provide some
relief from long periods of marching at the same cadence.

b.  Onthe command, given on two consecutive beats of the right foot —

QUICK - MARCH

— As the next left foot comes to the ground, the left hand releases its grip of the
rifle and is brought to the left side of the body.

— At the same time, the rifle is lowered to the full extent of the right arm with
the rifle horizontal.

— As the next consecutive right foot hits the ground the left arm is swung and
the quick march is commenced.
C. On the command, given on two consecutive beats of the right foot —
SLOW - MARCH

— As the next left foot comes to the ground at a slow march pace, the rifle is
brought up under the armpit to the position of reverse arms and the left hand
grasps the optical sight.

d. Onthe command, given on two consecutive beats of the right foot —

HALT (QUICK TIME)
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— A check pace is taken with the left foot, as the right foot is brought up and
driven down beside the left, as for the position of attention.

— At the same time, the rifle is brought up under the right armpit and the left
hand is brought smartly across to the correct position of the reverse arms.

1.5.24 Firing volleys

a. Serial 1

On the command—
BY NUMBERS
VOLLEYS WITH BLANK CARTRIDGES — LOAD
SQUAD ...ONE
— From the shoulder arms position, force the butt of the rifle forward.

— At the same time bring the left hand across the body and grip the hand guard
towards of the front of the barrel with the thumb running parallel with the

barrel.
— The left forearm should be parallel to the ground.
— See Figure 1-5-50.

Figure 1-5-50 1st Position of the Firing of Volleys
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b. Serial 2

On the command—
SQUAD ..TWO

— Place the left foot firmly on the ground 40 cm directly to the front of the body
balanced evenly on both feet.

— At the same time, force the rifle downward and forward with the left hand,
and bend the right arm until the rifle is held in front of the right shoulder at a
450 angle. The muzzle should be at eye level and the rifle butt pressed firmly
between the body and the right forearm.

— As the rifle is forced to this position change the grip of the right hand so that
the forefinger is outside the trigger guard.

- See Figure 1-5-51.
Common faults—

— Moving the head.

— Rifle at an incorrect angle.

— Leaning backward.

Figure 1-5-51 2nd Position of the Firing of Volleys
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(o Serial 3

On the command—

SQUAD ..THREE

— Glance down without moving the head, remove the left hand from the fore
grip, and grasp the cocking handle middle finger and index finger either side of

centre.
— See Figure 1-5-52.

Figure 1-5-52 3rd Position of the Firing of Volleys
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d. Serial 4

On the command—
SQUAD ...FOUR
— Pull the cocking lever to the rear and hold open.

— See Figure 1-5-53.

Figure 1-5-53 4th Position of the Firing of Volleys
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e. Serial 5

On the command—

SQUAD ...FIVE

— Release the cocking lever, then push the cocking handle fully forward and
leave the left hand on the returned cocking handle.

— See Figure 1-5-54.

Figure 1-5-54 5th Position of the Firing of Volleys
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f. Serial 6

On the command—
SQUAD ...SIX
— Return the left hand to the hand guard.
— See Figure 1-5-55.

Figure 1-5-55 6th Position of the Firing of Volleys
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g. Serial 7

On the command—

PRESENT
— Raise the rifle placing the butt on the right shoulder with the rifle at an
elevation of 45° angle.

— The forefinger is now placed inside the trigger guard (without pressure).

— The left hand is transferred from the hand guard to the base of the pistol grip,
fingers together and extended up the trigger guard.

— See Figure 1-5-56.
Common faults—

— Applying pressure to the trigger.

— Leaning back.

Figure 1-5-56 7th Position of the Firing of Volleys
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h. Serial 8

On the command—
FIRE
— Squeeze the trigger (first pressure only).
- See Figure 1-5-57.

Common fault—

— Firing is instantaneous.

Figure 1-5-57 8th Position of the Firing of Volleys
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i Serial 9

On the command—
RELOAD (AS PER SERIALS 1-6)
— Bring the rifle down to the load position.

— At the same time move the left hand back to the hand guard with the thumb
running parallel with the barrel.

— See Figure 1-5-58.

Figure 1-5-58 9th Position of the Firing of Volleys
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j.

Serial 10.

On the command—
PRESENT (AS PER SERIAL 7)

Serial 11.

On the command—
FIRE (AS PER SERIAL 8)

Serial 12.

On the command—
RELOAD (AS PER SERIAL9)

Serial 13.

On the command—
PRESENT (AS PER SERIAL 7)

Serial 14.

On the command—
FIRE (AS PER SERIAL 8)

Serial 15.

On the command—
STOP

Version 6.00
13 June 2023

— Remove the forefinger from the trigger and place outside the trigger guard.

— At the same time bring the rifle down to the load position and transfer the left

hand to the hand guard.
— See Figure 1-5-59.
Common faults—

— Leaving the finger on the trigger.

— Placing the left hand too close to the magazine housing.
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Figure 1-5-59 10th Position of the Firing of Volleys

p. Serial 16

On the command—
SHOULDER - ARMS
— Bring the left foot back in line with the right.
— At the same time, force the rifle back into the shoulder.
- See Figure 1-5-60.
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Figure 1-5-60 11th Position of the Firing of Volleys

g. Serial 17

On the command—
SQUAD... TWO
— The left arm is cut away and the rifle butt pulled back.
— See Figure 1-5-61.
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Figure 1-5-61 12th Position of the Firing of Volleys

Note: Any malfunction must be disregarded during the procedure and is to be corrected later; the
individual however must still go through the actions as taught. For instruction without blank cartridges
the magazine spring can be removed before teaching this drill. This allows the working parts to go

forward during the loading and unloading drills. Blank cartridges are to be retrieved where possible.
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1.6.1

a.

Chapter 6 — Sword Drill

General

All sword drill are to be conducted wearing white gloves.

Each sword drill movement is to be initially carried out by numbers. When proficiency
has been developed personnel are to practice the movements, judging the time. A
pause equal to two paces in quick time is observed between the movements unless
otherwise stated. Sword drills are to be carried out smoothly and without unnecessary
movement or jerking of the sword or of the arms.

When marching in quick time with the sword in the scabbard—

(1) the scabbard is steadied, in line with the seam of the trousers, with the left hand
at its full extent;

(2) forefinger down the side of the scabbard;
(3) thumb around the scabbard from the front; and
(4) remaining fingers around the back.

When marching in quick or slow time with sword drawn, the scabbard is held steady at
the side in line with the seam of the trousers.

When the sword is carried in the scabbard, personnel salute with their right hand.
When halted with the sword at the carry personnel salute with the sword.

Parade commanders are to accord royalty or other dignitaries and reviewing officers

a full salute. When not on parade the brief salute is to be used. Officers on a parade

in receipt of individual commands or others, such as those involved in dismissal
instructions, are to acknowledge the royalty, other dignitaries and reviewing officers by
the use of the brief salute.

Swords are worn by Service officers on the following occasions—
(1) His Majesty’s Levees.

(2) State and other ceremonial occasions, when ordered.

(3) When on guard duty at royal residences.

(4)  When escorting royalty.

(5)  When on guards of honour.

When paying ceremonial visits to, or receiving ceremonial visits from, governors
general, diplomatic officers of and above the rank of charge d’affaires, foreign officers
and foreign officials.

Such other occasions as may be ordered by Air Staff or the Heritage, Commemoration
and Protocol Group (HCP).
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1.6.2 Warrant officers

a. Warrant officers (W/Os) are to be instructed in sword drill in the same manner and
style as commissioned officers.

b.  Swords are worn by W/Os for ceremonial parades.

C. Non-commissioned officers (NCOs) filling officer or W/O appointments are not to carry
swords. They are to be armed with the MARS-L rifle.

d.  When worn by a W/O, the sword is not to be drawn except under the following
circumstances—

(1)  When the W/O is a member of the Queens Colour party (QCP) or a Squadron
Standard party (SqnSP).

(2) When acting in the capacity of a commissioned officer during a ceremonial
parade.

1.6.3 Method of wearing the sword

Officers on guards of honour, a parade commander (PCDR) and officers under their
orders, are to wear swords in the following style—

(1)  Air Commodore (AIR CDRE) and above wear a sword on the inside of the jacket.

(2) Officers of non-Air rank only wear a sword on the inside of the jacket on the
following occasions—

(a) Dress as ordered.
(b) As areviewing officer.
(c) AtaService wedding.
(3) W/Os are to wear swords on the outside of the jacket.
(4) The scabbard containing the sword is to hang on the slings.

(5) The scabbard is to be raised, guard to the front, rings to the rear and the upper
ring passed over the hook on the belt.

(6) The shorter (front) sling is looped forward between the body and the scabbard.

1.6.4 Sword care and maintenance

a. White gloves are to be worn when cleaning swords.

b. No form of abrasive is permitted in cleaning swords. The gilt parts should be washed
in warm soapy water and then polished with a soft dry cloth. The leather parts may be
polished with liquid boot polish.

1-117
UNCLASSIFIED



Uncontrolled Copy: printed on 07 Dec 2024
UNCLASSIFIED
NZAP 2.4 Manual of Ceremonial and Drill Version 6.00
Part 1 — Foot and Weapons Dirill 13 June 2023
Chapter 6 — Sword Drill

C. After use in inclement weather, the blade is to be wiped dry before returning it to its
scabbard. When not in use, the blade should be lightly covered in grease to prevent
corrosion.

d. If practice swords are available, they should be used in preference to ceremonial
swords for all rehearsals.

1.6.5 Positions of attention and standing at ease/easy and draw/return swords

a. Thereis a formal method of drawing the sword and the significance of ‘kissing the
cross’, which signifies allegiance to the crown on the draw swords. The movements
with the sword are all in time with rifle drill where appropriate and as a consequence,
drills are performed smartly. Revise the correct method of carrying the sword.

b. Position of attention

(1) The normal position of attention is adopted (refer to Figure 1-6-1 and
Figure 1-6-2).

(2) The sword is carried in the scabbard, hooked to the belt with the guard to the
front.

(3) The scabbard is held in a perpendicular position between the thumb and
forefinger of the left hand—

back of the hand outward;

forefinger extended down the scabbard;

remaining fingers curled behind and enveloping the scabbard; and
thumb to the right and on the inside of the scabbard.
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Figure 1-6-1 The Position of Attention While Wearing a Sword

Figure 1-6-2 The Position of Attention While Wearing a Sword
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C. Standing at ease.
— The left foot is placed 30 cm to the left.
— The arms remain in the position of attention.

— See Figure 1-6-3.

i |
i |

Figure 1-6-3 The Position of Stand at Ease While Wearing a Sword

d. Draw swords. The draw swords is carried out in three movements.

On the command—
DRAW SWORDS
BY NUMBERS — ONE
— The right hand is carried smartly across the body.
— The sword grip is seized by the right hand.

— See Figure 1-6-4.
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Figure 1-6-4 1st Position of the Draw Swords

BY NUMBERS - TWO

The sword is drawn smoothly and slowly from the scabbard, edge to the front,
to a count equal to five paces in slow time.

As soon as it is clear, the blade is turned over to a perpendicular position, edge
to the left, the thumb to the rear and in line with the mouth.

While being drawn, the right elbow is kept close to the body and is to remain
close to the body when the sword is clear.

See Figure 1-6-5.

This position is known as the recover.
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Figure 1-6-5 2nd Position of the Draw Swords - The Recover

BY NUMBERS — THREE

— After a pause equal to two beats in quick time the sword is brought smartly
down in front of the shoulder, blade perpendicular and the edge to the front,
so that the right forearm is horizontal.

— The elbow is held close to the body.
— The wrist is straight.
— The hilt rests on the top of the hand.
— See Figure 1-6-6.

This position is known as the carry.

Note: The sword should not be gripped in the palm of the hand. It should rest lightly on the top of the
hand between thumb and forefinger. Any corrections for wind etc should be made by applying pressure
with the fingers under the hilt.
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Figure 1-6-6 3rd Position of the Draw Swords — The Carry

e. Standing at ease with a drawn sword—

(1) The left foot is placed 30 cm to the left.

(2) The arms remain in the position of attention.

(3) Onthe command—
STAND AT - EASE

The left knee is bent.
The left foot is driven sideways as normal.

At the same time the grip of the sword is relaxed to allow the blade to fall back
lightly on the right shoulder centrally between the neck and the point of the
shoulder.

The wrist may be bent back slightly to accommodate the movement but the
right forearm remains parallel to the ground.

See Figure 1-6-7.
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Figure 1-6-7 The Position of Stand at Ease with Sword Drawn

f. Standing easy.

(1) Onthe Command—
STAND EASY

— The sword tip is lowered to the front and placed on the inside welt of the left
shoe to a point approximately in line with the joint of the big toe.

— The left hand is brought across in front of the body so that both hands rest on
top of the guard, right over left.

— The outside face of the guard is to face the right.
— See Figure 1-6-8.
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Figure 1-6-8 The Position of Standing Easy with Sword Drawn

(2) When a precautionary command is given—
— the left hand resumes its place on the scabbard; and
— theis blade returned to rest on the shoulder in the correct position of at ease.

— See Figure 1-6-9.
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(1)

Figure 1-6-9 The Position of Standing at Ease with Sword Drawn

Return sword. The return sword is carried out in three movements.

On the command—

RETURN SWORDS
BY NUMBERS — ONE

The hilt of the sword is placed in the hollow of the left shoulder, blade
perpendicular, edge to the left, with the forearm and elbow held close to the
chest.

At the same time the scabbard is gripped at the mouth with the left hand,
back of the hand to the left.

The mouth of the scabbard is brought forward.
See Figure 1-6-10.
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Figure 1-6-10 1st Position of the Return Swords

BY NUMBERS - TWO

The right hand is raised and the point of the sword turned downwards with
the edge to the front.

The head is lowered and the eyes directed to the mouth of the scabbard.

The sword is lowered smoothly and slowly, to a count equal to five paces in
slow time, into the scabbard.

See Figure 1-6-11.
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Figure 1-6-11 2nd Position of the Return Swords

BY NUMBERS — THREE

— After a pause equal to two beats in quick time both hands are brought smartly
to the sides and the position of attention resumed.

— See Figure 1-6-12.
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Figure 1-6-12 3rd Position of the Return Swords

1.6.6 Saluting with the sword at the halt

a.  The full salute from the carry when halted is carried out in two movements.

On the command—
TO THE FRONT SALUTE
BY NUMBERS — ONE

— The sword is brought to the recover. In this movement it is necessary to
change the position of the hand on the grip so that the thumb nail faces the
mouth.

— This is achieved by a flick of the wrist as the hand moves towards the mouth
so that the handgrip (and sword) rotates in the hand and then, the hand
re-grips the sword so that the guard faces the left and the thumb sits ‘on the
snake skin’ grip, thumb nail facing the mouth.

— This eliminates the cocked wrist mentioned below.

— With the hand in this position on the grip, the next movement can be made
without the right wrist being cocked out to the side.

— See Figure 1-6-13.
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Figure 1-6-13 The Salute Position

BY NUMBERS - TWO

— The sword is brought down smoothly to make an angle of 45° with the ground,
pointing straight forward without touching the ground, the edge to the left.

— The right arm and wrist are straight, with the thumb nail facing upwards.
— The elbow is held close to the body.

— The hilt rests against the back of the thigh.

— See Figure 1-6-14.
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Figure 1-6-14 The Salute with the Sword Position at the Halt

b.  When officers are parading with ORs carrying weapons.

(1) Onthe command—
PRESENT — ARMS
— The sword is brought to the recover on the first movement of the rifle.
— The sword is brought to the salute on the second movement of the rifle.
— The right wrist is not cocked outwards to the right.

(2) Onthe command—
SHOULDER — ARMS
— The sword is brought to the recover on the first movement of the rifle.

— The sword is brought to the carry on the second movement of the rifle.

1.6.7 The brief salute

a. The brief salute is carried out in two movements.

On the command—
TO THE FRONT - SALUTE

— The sword is bought to the recover as for the first movement at
paragraph 1.6.5d.
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— The sword remains in position for a period equal to two paces in quick time
before the carry is resumed.

— See Figure 1-6-15.

Figure 1-6-15 The Brief Salute

1.6.8 Saluting from the carry when marching past

a. The requirement to salute when marching past and as part of an armed parade.
Carrying the sword slung is not common for all officers and is more commonly for
escorting or reviewing officers.

b.  When a unit is marching past on a ceremonial parade—

(1) Officers start the salute on the command—
EYES — RIGHT/LEFT

(2) Officers complete it on the command—
EYES — FRONT
— All movements are carried out as the left foot moves forward.

— The salute to the right/left is carried out in two movements.
(3) Onthe command—

EYES — RIGHT/LEFT
BY NUMBERS — ONE
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— After a check pace with the right foot, the sword is brought to the recover.
— At the same time the head is turned in the direction ordered.
— See Figure 1-6-16.

Figure 1-6-16 1st Position of Saluting on the March

BY NUMBERS - TWO
— The sword is lowered to the front (as when saluting to the front).

— When saluting to the right/left on the march, judging the time, movements
one and two are performed as the left foot touches the ground, on successive
left foot steps.

— See Figure 1-6-17.
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Figure 1-6-17 2nd Position of Saluting on the March

1.6.9 The carry from the salute

The carry from the salute is carried out in two movements.

(1) Onthe command—
EYES — FRONT
BY NUMBERS — ONE
— After a check pace with the right foot, the sword is brought to the recover.
— The sword is carried well to the front.
— At the same time the head is turned to the front.

— See Figure 1-6-18.
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Figure 1-6-18 1st Position of the Carry from the Salute

(2) Onthe command—
BY NUMBERS - TWO
— The sword is brought to the carry.

(3) These movements are carried out as the left foot touches the ground on
successive steps.

(4) See Figure 1-6-19.
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Figure 1-6-19 2nd Position of the Carry from the Salute

1.6.10 Dismissing with the sword

The following procedure on an armed parade is to be adopted when dismissing

officers.

On the command—
FALL OUT THE OFFICERS

Officers move out at the carry and form up as for normal squadron drill
dismissal in front of the PCDR.

The officer on the right (normally No. 1 Flight commander (FLTCDR) is to take
one pace forward to give the signal for the salute, in this case the brief salute.
Remaining officers will take their cue from this salute.

The officers will then act on the commands of No. 1 FLTCDR for march off and
dismissal.

The PCDR will, having called for the squadron warrant officer (SWO),
acknowledge them with a brief salute.

The PCDR and SADJ will march off and return swords together at a
predetermined point.

At a predetermined point the FLTCDRs will on command from No. 1 FLTCDR,
return swords together. This can be done informally.
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1.6.11 The slung position

a. Position of attention.
— The sword, in its scabbard, is held perpendicularly at the left side, with—
— the guard to the front; and

— the shoe of the scabbard resting on the ground just in front of the heel of
the foot.

— The grip is grasped with the fingers and thumb—
— the back of the hand to the left; and
— the elbow close to the side.

— See Figure 1-6-20.

Figure 1-6-20 Position of Attention in the Slung Position

b. Stand at ease.

The left foot is moved 30 cm to the left.

The scabbard is carried off with the left foot and rested as in the position of
attention.

At the same time the guard is carried forward to the full extent of the left arm.

— See Figure 1-6-21.
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Figure 1-6-21 Position of Ease in the Slung Position

c. Quick march

— On the first pace, the hilt of the sword is canted smartly upward and to the
rear with the left hand, without stooping or disturbing the position of the
body.

— The scabbard is—
— gripped at the point of balance;
— held at an angle of 45° with the ground;
— held with thumb and fingers around the scabbard;
— held with arm fully extended, close to the side; and
— rings of the scabbard downwards.
- See Figure 1-6-22.

Note: When it is necessary to move only a few paces, the sword is raised vertically about 75 mm